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PREAMBLE 
WHEREAS, the Superintendent of the Central Square Central School District is 
required by law to negotiate with the Central Square Teachers Association on salaries, 
wages, hours and other terms and conditions of employment of teachers, therefore the 
parties, through negotiations in good faith, have reached agreement on all such matters 
and desire to execute this contract covering such agreement. 
ARTICLE 1 
RECOGNITION 
A. The Superintendent, having determined that the Central Square Teachers 
Association is supported by a majority of Teachers in a unit composed of all certified 
personnel, with the exception of the Chief School Administrator, Assistant Superintendents, 
Administrative Assistants, Business Administrator, Building Principals, Assistant Building 
Principals, Administrative Interns, Coordinators, Directors, Department Heads, Teaching 
Assistants, per diem substitute teachers, and long term substitutes teachers whose 
employment is anticipated to be ninety (90) school days or less, hereby recognizes the 
Central Square Teachers Association as the exclusive negotiation agent for teachers and 
licensed physical therapy assistants and occupational therapy assistants in such unit. The 
Central Square Teachers Association shall be entitled to unchallenged representation 
status until seven (7) months prior to the expiration of this written agreement. 
B. Nothing contained herein shall be construed to prevent any individual employee from 
(1) discussing any matter with the Superintendent, Board of Education, administrators, 
andlor Supervisors, or (2) processing a grievance in hislher own behalf in accordance with 
the grievance procedure. 
C. Nothing contained herein shall be construed to deny to any employee hislher right, 
under Section 15 of the New York Civil Rights Law or under the State Education Law or 
under applicable Civil Service Laws and regulations, Section 15 of the New York Civil 
Service Law: "The right of a citizen to appeal to the Legislature or to any Public Officer, 
Board of Commission, etc. for redress or grievance shall not be denied on account of 
employment in the Civil Service or the State or any of its Civil divisions or Cities". 
ARTICLE 2 
PROCEDURES FOR CONDUCTION OF NEGOTIATIONS 
A. Negotiation Teams 
The Superintendent and/or hisfher designated representatives will meet with 
representatives designated by the Teachers Association for the purpose of discussion and 
reaching mutually satisfactory agreements. Either party may include at any meeting 
resource persons, within reasonable limits, after mutual notification. 
8. Openinq Negotiations 
Upon request of either party for a meeting to open negotiations, a mutually 
acceptable meeting date shall be set not more than fifteen (15) days following such 
request. In any given school year, such request shall be made on or before the end of the 
first week of school in January. All issues proposed for discussion shall be submitted in 
writing by the Teachers Association to the Superintendent or hislher delegated 
representatives at the first meeting. The Superintendent shall submit in writing to the 
teacher representative all additional issues upon which helshe wishes to negotiate no later 
than the second meeting. The second meeting and all subsequent meetings shall be called 
at times mutually agreed upon by the parties. 
C. Negotiation Procedures 
The Superintendent and/or hislher representative(s) shall meet at such mutually 
agreed upon places and times with representatives of the Association for the purpose of 
effecting a free exchange of facts, opinions, proposals and counter proposals in an effort to 
reach mutual understanding and agreement. Both parties agree to conduct such 
negotiations in good faith and to deal openly and fairly with each other on all matters. 
Following the initialmeetings as described in paragraph B above, such additional 
meetings shall be held as the parties may require to reach an understanding on the 
issue(s) or until impasse is reached. Meetings shall not exceed three (3) hours except by 
mutual consent and shall be held at a time other than the regular school day. 
D. Exchange of Information 
Both parties shall furnish each other, upon reasonable request, all available public 
information pertinent to negotiations. 
E. Consultants 
The parties may call upon consultants to assist in preparing for negotiations and to 
advise them during conference sessions. The expense of such consultants shall be borne 
by the party requesting them. 
-- 
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F. Reports 
The parties agree that, during the period of negotiations and prior to reaching an 
agreement to be submitted to the Board and the Association, the proceedings of the 
negotiations shall not be released to the press unless such release has the prior notification 
of both parties. 
G. Reaching an Agreement 
When consensus is reached covering all areas under discussion, the proposed 
agreement shall be reduced to writing by the Association. 
ARTICLE 3 
PAYROLL DEDUCTIONS 
A. 1. The Superintendent of Central Square Central School District agrees to deduct 
from the salaries of its employee's dues for the Central Square Teachers Association. Said 
teachers individually and voluntarily authorize the Superintendent to deduct and to transmit 
the monies promptly to the Central Square Teachers Association. Teacher authorization 
will be in writing. 
2. The Superintendent agrees to deduct from the salary of each non-association 
member of the bargaining unit a representation compensation fee set by the Association 
and to forward same to the Association. 
B. The Association named in section A above will certify to the Superintendent in 
writing the current rate of its membership dues. If the Association changes the rate of its 
membership dues, it will give the Superintendent thirty (30) days notice prior to the 
effective date of such change. 
C. Deductions will be made in the following manner: The total annual membership dues 
or representation compensation fee for the designated professional association, certified as 
mentioned above, will be deducted in twenty (20) equal installments, beginning with the first 
pay period in September. The employee may elect, in writing by September 30 to the 
Superintendent, that those dues or fees be deducted in ten (10) equal installments. The 
Association will provide the Superintendent with a list and the original signed dues 
authorization cards of those employees who have voluntarily authorized the Superintendent 
to deduct dues for the Association by the Monday after the first teacher pay date in 
September. 
D. Deductions may be authorized to a single credit union designated andlor operated 
by the Association, to the Bond-A-Month program and a Savings Plan at a single bank so 
designated by the Association. Additional authorizations submitted at least four (4) weeks 
prior to any regularly scheduled pay date will be honored and the deductions made. The 
Superintendent will transmit authorized deductions for Bond-A-Month plan to the Fleet 
Bank of Central Square, or its successor(s), and to the Savings Plan so designated. The 
Superintendent will transmit authorized deductions for the credit union to the Treasurer of 
the credit union designated andlor operated by the Association. 
E. Deductions may be authorized for annuities selected by individual teachers. Such 
authorizations shall be made at the teacher orientation day in September. New 
authorizations submitted at least four (4) weeks prior to any regularly scheduled pay date 
will be honored and deductions made. These authorizations will remain in effect for the 
fiscal year. Changes in authorizations already on file may not be made during the fiscal 
year. Authorized deductions will be transmitted to authorized designees bi-weekly. 
F. Deductions may be authorized for the NYSUT Benefit Trust and NYSUT VOTE- 
COPE. 
G. The School District shall, at the earliest date the District's designated depository 
bank can so provide, provide for the direct deposit of a bargaining unit member's paycheck. 
The direct deposit must be authorized, in writing, by the employee prior to the 
commencement of the direct deposit. Further, the procedures and the banks or other 
financial institutions to which the direct deposit may be made shall be governed by the 
policies of the District's designated depository bank. The District shall advise all bargaining 
unit members as to when such procedure shall be implemented and the banks with whom 
the District's designated depository bank will have direct deposit. 
ARTICLE 4 
MANAGEMENT RIGHTS 
A. The Association recognizes the exclusive right and authority of the District to 
manage its operation and conduct its business in the balanced best interests of students, 
employees, parents, taxpayers and general public. In the exercise of this right, and without 
interference, restriction or recourse to Binding Arbitration in Article 25 by the Association or 
any employee, the District may, without limiting its rights, determine the following: size, 
number, location and design of buildings; class size; the operation of the cafeteria; busing 
procedures and requirements; maintenance procedures; whether or not to subcontract; the 
number of non-teaching duties of all non-teaching personnel; the number of teachers; the 
need for and the identity of new positions; to establish new, or to discontinue old, programs. 
B. It is understood and agreed that all the rights, powers or authority the District had 
prior to the signing of this agreement are retained by the District, except those specifically 
abridged, deleted or modified by this agreement. 
ARTICLE 5 
ASSOCIATION AND TEACHER RIGHTS 
A. The Association President has the right to call general or building meetings, and a 
building representative has the right to call a building meeting for teachers in hislher 
building, as long as it does not conflict with the scheduled school day or scheduled school 
activities of the building in which the meeting is held. The Principal of the school building, 
where that teachers' meeting is held, will provide an adequate room for such meeting. One 
day notice shall be given to the Building Principal, whenever practicable. The Association 
may use bulletin boards and inter-school mail for Association business. 
B. The Superintendent will engage a substitute for and release without loss of pay any 
teacher to attend the State Teachers' Retirement Annual Delegates meeting and NYSUT 
Representative Assembly providing such teachers have been legally chosen by the 
membership. The Association shall bear the cost of substitutes for teachers attending 
NYSUT Representative Assembly as legally elected delegates, and the Board of Education 
shall bear the cost of substitutes for delegates attending State Teachers Retirement Annual 
Delegates meeting. 
C. Teachers who are hired to a position which may be of a temporary nature shall be 
informed in writing of the temporary nature of such position. 
D. A teacher who, while performing hislher duties on school property or while on an 
educational trip during the course of the teacher's working day, suffers a loss or damage of 
personal property, will be reimbursed for such loss, provided such action is not due to the 
teacher's own negligence, the negligence of another member of the bargaining unit, or 
contrary to District direction. When such loss occurs, a verified statement will be filed with 
the Business Office and the loss will be submitted to the employee's insurance company. 
The District shall be responsible for payment of any applicable deductible on the 
employee's personal insurance; if the teacher does not have applicable insurance 
coverage, the District's liability shall be limited to $50.00. 
A loss of claim must be orally reported to the Building Administrator within the same 
day. A written explanation will be submitted as soon as possible thereafter. Personal 
property of the teacher which is brought to school for instructional or recreational purposes 
is the responsibility of the individual unless such property is covered by the burglary 
insurance policy of the school district. 
E. Abolition of positions is covered under Section 2510 of the Education Law. 
F. Where time permits, the District shall advise the Association in writing of any new 
construction program. 
G. The District agrees to provide the Association nine (9) days to be used at the 
discretion of the Association. The District agrees to provide the Association an additional 
twenty (20) days, provided that the Association reimburses the District for the cost of 
substitute's wages for each of the twenty days used. The Association President shall notify 
the Superintendent at least 48 hours in advance, whenever possible. These days are in 
addition to the time provided in Article 5, Section B. 
ARTICLE 6 
TEACHING CONDITIONS 
A. It is agreed that public address announcements, if excessive, may be disruptive to 
the classroom. Accordingly, administrators will use restraint in the use of the public 
address system for announcements. 
6. Regular building, grade level, team or department meetings may be scheduled on a 
weekly basis, unless canceled by the administrator, team leader or department head 
holding facilitation responsibilities for that group. A teacher will be required to attend no 
more than one meeting .per week, after the first week of school, with the exception of an 
emergency situation (as determined by the Superintendent), i.e. one that materially affects 
the health or well-being of students or teachers. Notice of cancellation of such meetings 
shall be given at least one day in advance whenever possible. 
C. Field trips will be encouraged. Two weeks notice will be sufficient. Field trips for 
secondary students will not be scheduled after the third Friday in May and field trips for 
elementary students will not be scheduled after the first week in June. 
D. All special schedules should be worked out cooperatively with the Special Teachers 
by the Building Principal. Teachers will meet with the principals to discuss internal building 
schedule problems. A copy of such schedules will be available for ready reference for all 
teachers. 
E. Each elementary teacher will have at least % hour planning time per day in addition 
to lunch with the exception of days when there is a school emergency. These times are to 
be exclusive of students, although meetings with students may be held at the teacher's 
discretion. Building Principals will work out scheduling difficulties by October 1st. 
Whenever practicable, teachers who are involved in team teaching will have the team's 
planning and conference time scheduled at the same time during the school day. 
F. Every Secondary Teacher will have a planninglconference period and a duty free 
lunch each day with the exception of days when there is a school emergency. These times 
are to be exclusive of students, although meetings with students may be held at the 
teacher's discretion. 
G. Suitable and adequate rooms will be provided for each special class, whenever 
practicable. 
H. Adequate teachers' rooms will be provided. 
1. A minimum temperature of 68 degrees will be maintained in the individual buildings 
throughout the district between one-half hour before the start of the teacher day until 6:00 
p.m., exclusive of Saturday, Sunday, or vacation time, whenever practicable. 
J. Teachers normally will be notified of all assemblies at least one week in advance. 
K. Teachers will be available to participate in two evening Open Houses and two other 
evenings where activities designed to improve parent andlor community awareness of 
school or district programs may be held. If a teacher serves in more than one building, 
such teacher will not be obligated to any more than four nights in any school year. Any 
such conflicts shall be resolved between the respective building principals. The events and 
dates will be determined by the site level committee at least one month before the event. 
L. The transfer of elementary students (within the building) will be kept to an absolute 
minimum, and will be made by the Administrator only after receiving input from the parents 
and teachers. 
ARTICLE 7 
TEACHING HOURS AND CLASS LOAD 
A. Teaching Hours 
1. 
will 
day 
Teaching hours will vary from building to building but the teacher's normal work day 
not exceed seven (7) hours of continuous employment. Prior to the start of the school 
,, a teacher who needs to depart from school after the end of the instructional day, but 
prior to the end of call of buses, will request such early departure from the building 
administrator who may grant such request consistent with the guidelines of the district 
philosophy and practice. 
2. Consistent early departures such as, but not limited to, those required by course 
attendance and extra duty appointments, may be subject to make-up requirements. The 
parameters of this article will be determined by the committee in Article 7, Section A, 
Paragraph 3. 
2. New teachers shall be required to attend up to two (2), seven (7) hour days 
for orientation prior to the first day of school at the discretion of the District. Up to seven of 
the hours of orientation may be applied to the teacher's SDIS requirement. 
4. School Development and lmprovement Support. The current Educational 
Enhancement Initiative (E.E.I.) program shall be retitled School Development and 
lmprovement Support, (SDIS), reflecting its true focus which is activities intended to 
enhance student and school educational achievement. School Development and 
lmprovement Plans (SDIP) shall be developed on a building basis with faculty, staff, 
administration, parents, etc., participating on the planning committees. 
5. The Central Square Teachers Association supports the overall School Development 
and lmprovement Support initiative. It is the CSTA's understanding, that through this 
School Development and lmprovement Support initiative, each School Site-Based Team 
will develop an annual School Development and lmprovement Plan with a focus on both 
the specific areas for further development and improvement of that school, and in the 
broader context, the K-12 districtwide initiatives. ( i . . :  District Strategic Plan, 
Comprehensive District Education Plan, etc.) 
6. The Superintendent will set the School Development and lmprovement Plan format 
and will annually determine the approval of all School Development and lmprovement 
Plans in advance of implementation. 
7. The SDlP shall serve as a source of goals for SDlS activities with the focus of such 
activities being the educational development and performance of the District's students. 
8. The annual School Development and lmprovement Plan document for each school 
building shall be provided to each bargaining unit member in that school by November 15. 
9. By December 1 of each year, each bargaining unit member will submit a School 
Development and lmprovement Support Form to the school principal. The purpose of this 
SDlS form will be to notify the school principal of the activities hefshe initially intends to 
perform in support of the school's SDlP and in satisfaction of SDlS hours. The activities 
listed on the SDlS form will be considered notification of initial interest and intent, and can 
be revised and updated. It will be the bargaining unit member's responsibility to notify the 
school principal of any changes in hisfher SDlS form. 
10. The total number of SDlS hours shall be 35 hours per bargaining unit member 
annually for the period of December 1 to November 30. SDlS hours will be completed 
outside the contractual day. 
11. There will be no remuneration for School Development and lmprovement Support 
hours. 
12. The school principal will be responsible for maintaining the School Development and 
lmprovement Support forms for each CSTA member assigned to hislher school. Each 
teacher is responsible to report to hislher principal the amount of time and service rendered 
in each of the categories on February 15, May 15, September 15, and November 15. 
Hours may be completed during the summer and reported by September 15. 
13. Upon ratification of this agreement, a committee comprised of four (4) teachers 
appointed by the President of the Central Square Teachers Association and four (4) 
administrators appointed by the Superintendent of Schools, will establish, by consensus, 
procedures and guidelines for the implementation and monitoring of the School 
Development and lmprovement Support (SDIS) initiative. The committee will meet prior to 
the end of each semester to review the guidelines and procedures and make 
recommendations, as necessary, to the President of the Central Square Teachers 
Association and the Superintendent of Schools. Recommendations for change shall be 
made with the approval of the Central Square Teachers Association President and the 
Superintendent. 
14. Beginning with the 2004-05 school year, or when certain teachers are required to 
complete 175 hours of professional development every five years as a condition of 
maintaining their certification, each of the fourteen hours for new teacher orientation, if 
held, shall be applied to the 175 hour requirement. 
15. For a bargaining unit new employee who begins work between July 1 and November 
30 of any given school year, they will be permitted to accrue time toward their 35 hour 
requirement upon the effective date of employment. The effect of this language is to 
establish up to a 17-month time frame for appropriate first year employees to use in 
accruing and reporting SDIS hours. 
SDIS HOURS SHALL BE ALLOCATED TO TWO CATEGORIES OF ACTIVITIES: 
Category I 
STUDENT REMEDIATION, SUPPORT AND ENHANCEMENT ACTIVITIES 
(A MINIMUM OF 17 HOURS MUST BE COMPLETED IN THlS CATEGORY, 
ALTHOUGH ALL 35 HOURS COULD BE COMPLETED IN THlS 
CATEGORY.) 
Eligible activities include the following: 
-student remediation andlor enrichment 
-conducting subject reviews 
-conducting Regentitest reviews 
-academic andlor enrichment activitieslclubs 
-additional parent conferences 
I 
-student publications 
-parent publications 
-parent traininglworkshops 
-student traininghvorkshops 
-grade level meetings 
-cross grade level meetings 
-summer academic intervention 
-participation in school-based support activities 
-mentoring a student(s) 
-homework hotline service 
-enrichment /extracurricular projects in academic interest areas 
-independent studies 
-literacy projects with families 
-planning for students on homebound instruction 
-assistance in career or employment exploration 
-assistance in college selection and admission 
-support of students participating in district-endorsed regional, state and 
national events 
Any activity not included on the list of eligible activities for Category I must relate to 
1) the School Development and Improvement Plan for the school of that teacher, or 
2) K-12 districtwide initiatives 
nd will require the advance approval of the building principal. 
PLANNING, SUPPORT AND PROFESSIONAL DEVELOPMENT 
(18 OF THE SDlS HOURS, OR REMAINING NUMBER OF 35 HOURS TO 
BE COMPLETED IN THIS CATEGORY) 
Eligible activities include the following: 
-sharing of good teaching practices in a documented fashion teacher-to- 
teacher 
-participating or presenting seminars on "best practices" 
-workshops and training provided as part of the SDlP 
-direct involvement in the development of the SDlP 
-participation of school improvement teamslshared decision making 
-cross grade level and cross level planning committees 
-district curriculum planning 
-participation in the CDEP planning process 
-grade levellspecial arealspecial interest study groups 
-research and literature reviews 
-participation in professional educational organizations and meetings 
-NYS mandated staff development offerings (1 75 hrs. staff development) 
-grant writing (with prior approval of the Principal and Superintendent) 
-district strategic planning 
-professional study to enhance teaching skills (uncompensated) 
-organizational improvement committees 
-development of interdisciplinary projects 
-development of new district or building programs 
-school visitations 
-staff development and training 
-Teacher Center programs 
-new teacher mentoring 
-new teacher orientation 
-preparing and planning for presentations at Superintendent's Conference 
Days 
Any activity not included on the list of eligible activities for Category II must 
relate to: 
1) the School Development and Improvement Plan for the school of that 
teacher, or 
2) K-12 districtwide initiatives 
and will require the advance approval of the building principal. 
B. Class Load 
1. Secondary teachers will not be required to conduct more than five (5) instructional 
class periods per day. Any teacher asked to conduct six (6) instructional class 
periods per day will do so after reasonable justification as recommended by the 
Commissioner. 
2. If the sixth instructional period is added, it will be added only after consulting the 
teacher involved. 
3. Class load guidelines will be established as follows, wherever practicable: 
a. Kindergarten - 20 per class 
b. Elementary (1-3) 
(4-5) 
- 22 per class 
- 25 per class 
c. Secondary (6-12) - 25 per class 
academic subject areas, Regents 
d. Secondary (6-12) - 25 per class 
academic subject areas, non-Regents 
e. Secondary (6-12) 
laboratory 
- 20 per class 
f. Secondary (6-12) - 16 per class 
manual 
g. Secondary (6-1 2) - 20 per class 
non-academic subject areas 
h. Secondary (6-12) 
physical education 
- 25 per class 
i. Special education class load will be arrived at cooperatively by teachers and 
administrators. 
j. K-5 Special Area Teachers: - 550lstudentslweek 
Art, Music, Physical Education, Library Media Specialist 
4. The class load for any Secondary Teacher will not exceed one hundred twenty- 
five (1 25) students per day, wherever practicable. 
ARTICLE 8 
TEACHER PROTECTION AND STUDENT DISCIPLINE 
A. In any situation occurring when the teacher is fulfilling hislher professional 
responsibility, the teacher shall be able to protect himselflherself from physical or verbal 
abuse to the fullest extent of hislher legal rights. 
B. When an accusation has been made against a teacher, the teacher has the right to a 
conference with hislher administrator(s). The accuser(s), if not present, shall be named, if 
known. 
C. When a situation occurs where a Building Principal or designee is asked to assist a 
teacher in dealing with student discipline, any action taken by the administrator wilt be 
brought to the attention of the teacher. 
D. The District agrees that it is desirable that the Building Principal or designee confer 
with the teacher before action is taken dealing with teacher-related classroom discipline 
problems and consideration be given to any recommendations by the teacher(s) involved. 
E. When unusual cases of student discipline occur, the action taken by the teacher will 
be reported to the Building Principal or hislher representative. 
F. No derogatory letter will be placed in a teacher's file without hislher knowledge and 
an opportunity to make a written statement of explanation to be attached thereon. The 
teacher will be provided a copy of the letter or report along with a statement that the 
teacher has received a copy. The letter or report and any response will be signed by the 
teacher and the administrator. Signature by the teacher denotes that the teacher has seen 
the letter or report but does not necessarily mean agreement with the contents. In the 
event that the teacher fails to sign such document, the administrator shall call in a witness 
and ask the teacher to again sign the document. If the teacher refuses, the administrator 
and the witness will detail the incident on the document, including the fact that the teacher 
refused to sign the document, and then place the document, with the attached explanation, 
in the teacher's personnel file. Any written response to the supervisor's comments must be 
submitted to the supervisor within ten (10) school days of receipt of the supervisor's written 
message. 
ARTICLE 9 
ACADEMIC FREEDOM 
A. The teacher will participate in the selection of subject material. 
6. Teachers shall not be personally accountable for media materials initially approved 
by their supervisors. However, it shall be the responsibility of the individual teachers to 
obtain approval from the immediate supervisor for all such material. 
ARTICLE 10 
ANNUAL PROFESSIONAL PERFORMANCE REVIEW 
A. The Annual Professional Performance Review document has been developed 
cooperatively by a committee of teachers, parents and administrators representing a cross 
section of the Central Square Central School District. The procedures and forms regarding 
observation and evaluation were developed during the 2001-2002 school year. The 
Annual Professional Performance Review documents are found in Appendix E. The 
appropriate Annual Professional Performance Review forms for classroom and special 
teacher groups shall be used on an annual basis in the evaluation of the teacher's 
performance. 
6. A copy of the Annual Professional Performance Review document will be distributed 
to each bargaining unit member in September or upon date of hire if after September. An 
additional copy may be obtained at any time from Building Principals. 
C. The Annual Professional Performance Review forms and any response will be 
signed by the teacher and the observer. Signature by the bargaining unit member denotes 
that the bargaining unit member has seen the form but does not necessarily mean 
agreement with the contents. In the event that the bargaining unit member fails to sign 
such document, the administrator shall call in a witness and ask the bargaining unit 
member to again sign the document. If the bargaining unit member refuses, the 
administrator and the witness will detail the incident on the document, including the fact that 
the bargaining unit member refused to sign the document, and then place the document, 
with the attached explanation, in the bargaining unit member's personnel file. 
D. Annual Professional Performance Review forms shall be open to the bargaining unit 
member's review. Individual bargaining unit members shall have the right to review such 
materials upon request, in the presence of the Superintendent and/or his designee. 
E. All monitoring or observation of the work performance of a bargaining unit member 
will be conducted openly. 
F. All recommendations by the district administration for tenure will be consistent with 
the materials presented in the Annual Professional Performance Review. 
G. The Association President and Superintendent will each annually appoint five (5) 
members to the Annual Professional Performance Review Committee. The Committee will 
annually review the Annual Professional Performance Review system. Any 
recommendations for change will be made to the Superintendent and Association President 
and will be subject to the collective bargaining process. 
ARTICLE 11 
PROFESSIONAL DEVELOPMENT 
A. The assistance and suggestions of the teachers will be encouraged in setting up 
inservice training programs. 
B. Encouragement of professional development will be furthered by financial support as 
provided under Salary and Professional Compensation. 
C. Permission may be granted for teachers to attend professional conferences or make 
inter-school visits. Request for such conferences must be submitted on the appropriate 
form to the Superintendent at least two (2) weeks prior to the conference or visit. 
D. No teacher will be required to attend an inservice program, professional conference 
or make inter-school visits after the normal work day. 
ARTICLE 12 
SCHOOL CALENDAR 
A. The school calendar will be consistent with the Oswego County instructional 
calendar. 
B. A total of four (4) half days will be scheduled during the 2nd and 4th quarter to allow 
for parent-teacher conferences at the elementary school level. 
These half days will be scheduled as close as possible to the beginning of the 
second and fourth quarters. Conference days for grades 6-12 will be scheduled for two (2) 
half days per year with times and format to be determined by the Superintendent in 
consultation with the secondary administration and the Teacher Association. These 
conference days will be scheduled in accordance with the greatest benefit to the District. 
C. Any emergency day which is not used during a given school year will remain an 
instructional day. 
ARTICLE 13 
TESTING PROGRAMS 
A. Guidance Counselors will give all standardized tests, whenever practicable, at the 
secondary level, excluding Regents examinations. Standardized tests given at the 
elementary level will be coordinated by the Building Principals in conjunction with the 
consultants and teaching staff. Teachers will not be responsible for the correction of 
standardized tests which can be machine scored. 
ARTICLE 14 
REQUISITIONS 
A. Supplies and materials needed by the teachers will be requisitioned through the 
Building Principals. 
B. All requisitions will show the class, subject, and school year for which the material is 
requested. 
C. Requisition forms and catalogs will be distributed to the Building Principals and be 
made available to the teachers by February 15. Requisition forms will be returned to the 
Building Principal no later than March 15. 
D. On request by the teacher, after adoption of the final budget by the Board of 
Education, the building principal will advise said teacher if any deletions have been made at 
that time from that teacher's requisitions. In the case of deletions, the teacher may indicate 
a preference as to what items should be deleted and such preference shall be considered 
by the principal. 
E. A need for supplies and materials may not have been anticipated and provided for in 
requisitions. Such expenditures will be processed through the Business Office. 
F. It is the responsibility of the Building Principal or subject Area Specialist to 
requisition ahead for the teacher who will not be a member of the faculty until the next 
school year. 
G. Supplies will be in classrooms by the first day of school, wherever practicable. 
H. Bargaining unit members will be notified, in writing by the Business Office, by 
September 15 if any requisitioned items have not been or are not being ordered. 
ARTICLE 15 
SUBSTITUTE TEACHERS 
A. There will be a substitute teacher provided for all teachers when absent whenever 
practicable. Exceptions to this would be in the areas such as, but not limited to: Driver 
Education, Guidance Counselors, Curriculum Consultants, Psychologists and Speech 
Therapists. 
B. If a substitute is not provided for any teacher not excluded above, one (1) sick day 
will be added to the sick leave bank. 
ARTICLE 16 
STUDENT TEACHERS 
A. The Central Square Central School District is interested in the placement of student 
teachers under cooperating teachers of our faculty. ' 
6.  Cooperating teachers will be indemnified for any claims made as a result of the acts 
of the student teacher provided the cooperating teacher was acting within the scope of 
hislher duty. 
C. No teacher will be required to take a student teacher or serve as a cooperating 
teacher. The building principal shall review the assignment of any teacher to serve as a 
cooperating teacher. 
ARTICLE 17 
STUDENT PROMOTION 
A. When a teacher(s) recommends that a student is to be retained-in-grade, and the 
parent(s) and/or guardian(s) object to the recommendations, a conference must be held 
with the teacher(s), the administrator and, if possible, with the parent(s) and/or legal 
guardian(s) making the objection. The final placement of a student will be made by the 
building principal following the conference where the parentlguardian presence was 
requested and after further consultation with the teacher(s) in question. 
ARTICLE 18 
SALARY AND PROFESSIONAL COMPENSATION 
A. Adjustments in compensation for services will be made by the rates which will be 
applied to the areas defined after each school year. 
B. 2006-2007 3.9% using the procedures identified in Article 18, Section C of the 
existing Contractual Agreement. 
2006-2008 3.9% using the procedures identified in Article 18, Section C of the 
existing Contractual Agreement. 
1. For salary purposes, the following definitions shall be used: 
a. Base Salary - The base salary shall be that figure to which the yearly 
percentage is applied. 
2006-07 base salary shall be $38,737. 
2007-08 base salary shall be $39,512. 
b. Flat Rate Payment(s) - The flat rate payment(s) shall be those figures which 
are added after the yearly base salary has been determined. 
2. New Employees - Base Salary 
Each year of credited experience shall be valued at $421 for 2006-2007 and $437 
for 2007-2008 up through four (4) years of credited experience. Any year of credited 
experience in excess of four (4) shall be credited at $177 for 2006-2007 and $184 
for 2007-2008. 
3. Credit hours - a flat rate per credit hour shall be added to the base salary for a 
new employee at time of hire. Approval of credit hours at the time of hire shall be 
at the discretion of the Superintendent of Schools except for those hours functionally 
related to teaching duties, tenure area, certification, andlor assignment. Additionally, 
for any existing employee who earns additional graduate credit hours, hislher base 
salary shall be adjusted by the flat rate per credit hour which shall thereafter become 
a permanent part of the employee's base salary. 
Graduate and in-service hours will be reimbursed at the rates listed below. This 
monetary compensation will apply to college hours and to in-service hours for 
courses having prior approval of the Superintendent. Additional hours will be 
credited twice a year, in September and January. 
YEAR RATE 
$83 per credit hour 
$86 per credit hour 
4. Additional degrees - A flat rate, as listed below, shall be added to the base salary for 
a new employee at time of hire if such teacher holds a Master Degree. Additionally, 
for any existing employee who earns a Master Degree, hislher base salary shall be 
adjusted by the fiat rate which shall thereafter become a permanent part of the 
employee's base salary. 
YEAR RATE 
5. Guidance Counselors and Psychologists who desire shall be employed eleven (11) 
months. The eleventh month will be twenty (20) working days. Salary for the 
eleventh month shall be 1110'~ of the year's base salary. Guidance Counselors and 
Psychologists stipends for 2006-2007, $1402 and for 2007-2008, $1457, which shall 
thereafter become a permanent part of the employee's base salary. 
D. Teachers salaries shall be paid every other Friday according to a pre-determined 
schedule for the entire school year. Checks will be dated in accordance with the schedule 
of pay dates. Checks will be distributed on the pay dates as per schedule. 
E. SALARY 
Physical Therapy Assistants and Occupational Assistants - Physical Therapy Assistants 
and Occupational Therapy Assistants will receive the same benefits, rights and privileges 
as Occupational and Physical Therapists. 
BASE SALARY 
Years of Service 
1 
2 
3 
4 
5 
6 (maximum) 
F. Longevity 
With the completion of the unit member's 10 years of unit service in the Central 
Square Central School District, members shall have added to their yearly wage a 
$250 longevity salary credit. These salary credits shall become a permanent part to 
the member's regular annual salary. 
With the completion of the unit member's 15 years of unit service in the Central 
Square Central School District members shall have added to their yearly wage a 
$300 longevity salary credit. These salary credits shall become a permanent part of 
the member's regular annual salary. 
With the completion of the unit member's 20 years of unit service in the Central 
Square Central School District, members shall have added to their yearly wage a 
$1 50 longevity salary credit. These salary credits shall become a permanent part of 
the member's regular annual salary. 
Unit members receiving the Longevity salary credit for the first time shall have it 
added to their base salary prior to the application to that year's percentage salary 
increase. 
ARTICLE 19 
GUIDELINES FOR EXTRA DUNIEXTRA PAY REIMBURSEMENT 
All extra assignments will be categorized within one of eight groupings. The 
following criteria will be used: 
Hours (student contact, travel, length of season, etc.) 
Number of participants 
Responsibilities (physical risk, equipment, staff, etc.) 
Community pressure 
Teaching involved 
Lower level categories will be determined according to the following criteria: 
JV position(s) will fall one category beneath Varsity 
Asst. position(s) will fall one category beneath respective head coach at 
particular level 
Modified sports will be determined on an individual basis due to the 
differences in length of season 
Reimbursement for extra duties and assignments will utilize the Coaching 
Categories and Stipends and Extra Duty Salary Schedules. 
For each school year, each returning coachladvisor will be placed on hislher 
appropriate experience level. 
If a coachladvisor moves to a position within the same sportlactivity but in a 
higher category, the coachladvisor will suffer no loss of experience levels. 
Each level of the Extra Duty Salary Schedule and all other salaries in Article 
19 will be increased by: 
Each line of the Coaching Categories and Stipends Schedule will be based 
upon a percentage of an index as shown on the following pages. 
Movement from coaching one sport to coaching in a different sport will result 
in one year of coaching credit for every three years of coaching experience 
earned at the same level or higher. 
C. The compensation for an additional sport andlor activity will be the subject for 
negotiations. 
D. A coachladvisor should not receive less money through this system than was 
received in the previous year for coachingladvisor that activity with the exception of 
a coach/advisor who accepts a position in a lower category of that same activity. 
E. All Director positions listed under this article are excepted from Article 1, Section A. 
F. Multiple sport coaches (those who coach two or more different sports during a 
school year) will receive an additional stipend above the normal coaching index for 
each sport. This will be paid at the end of each school year. 
YEAR 2 SPORTS MORE THAN 2 SPORTS 
2006-2007 $140 $28 1 
2007-2008 $ 146 $291 
G. Coaches will receive an extra stipend for post season competition (sectional, 
regional, and state-sanctioned only) according to the following criteria and scale: 
1. For the purpose of computing the extra stipend, post season play will be a 
minimum of two days with a maximum of ten days. Stipends will only be paid 
for days where practice or competition occurs. This will be retroactive to the 
first day following the end of the regular season. 
2. Varsity coaches will be paid on a per diem basis as follows: 
Individual sport Head Coach Assistant Coach 
Team sport Head Coach Assistant Coach 
An individual sport coach may be paid according to the team sport rate if fifty 
per cent (50%) or more of hislher individual team members qualify for post 
season competition. 
H. Additional teams and coaches will be considered based upon interest, participation 
and safety. 
1. By December 1 of each year a coach may submit in writing with rationale, a request 
to the Director of Health, Physical Education and Athletics to have hislher category 
rating re-evaluated. Such a re-evaluation can also be initiated by the Director. 
Results of individual re-evaluation will be subject to the collective bargaining 
process. 
Coaching Stipends and Categories 
lndex 
Step 50542 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
lndex 
Step 5251 3 
I 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
2006-2007 
Category 
Category 
Level 
1 (1-3) 
2 (4-7) 
3 (8-12) 
4 (13-18) 
5 (1 9+) 
1 (1-3) 
2 (4-7) 
3 (8-12) 
4 (1 3-1 8) 
5 (19+) 
1 (1 -3) 
2 (4-7) 
3 (8- 1 2) 
4 (13-18) 
5 (1 9+) 
1 (1 -3) 
2 (4-7) 
3 (8-12) 
4 (13-18) 
5 (1 9+) 
1 (1-3) 
2 (4-7) 
3 (8-12) 
4 (13-18) 
5 (19+) 
1 (1-3) 
2 (4-7) 
3 (8-12) 
4 (13-18) 
5 (19+) 
1 (1-3) 
2 (4-7) 
3 (8-12) 
4 (1 3-1 8) 
5 (1 9+) 
ADVISOR 
EXTRA DUTY SALARY SCHEDULE 
ACTIVITY CATEGORY LEVEL 
Advisors 1 ............................. Field Band Director 
H.S. Yearbook 
H.S. Winter Guard Director 
2 ........................... Field Band Assistant Director 
M.S. Parade Band Director 
3 ........................... Junior Class 
Faculty Auditor 
M.S. Winter Guard Director 
4 ........................... Senior Class 
5 ........................... Field Band Instructors (8 positions) 
H.S. Winter Guard Equipment lnstructor 
H.S. Winter Guard MovementIBody lnstructor 
H.S. Winter Guard Drill lnstructor 
MS. Parade Band Assistant Director 
Red hawk ACT Advisor 
ACTIVITY CATEGORY LEVEL 
6 ........................... Dramatics (each, maximum 2) 
Mock Trial Team 
Math Team 
H.S. Parade Band Director 
M.S. Winter Guard Equipment lnstructor 
M.S. Winter Guard Movement/Body lnstructor 
M.S. Winter Guard Drill lnstructor 
Musical Production (each, maximum 2) 
Percussion Teacher for Battery Section 
Color Guard Writer and Teacher 
Audio Visual Advisor 
Audio Video Technician (Radio Club) 
Science Club Advisor 
Science Olympiad Advisor 
DECA Advisor 
................... 6A H.S. Jazz Ensemble Director 
M.S. Parade Band Colorguard Coordinator 
Percussion Teacher for Pit Section & Equipment 
Manager 
Cadet Winter Guard Director 
Middle School Yearbook Advisor 
.......................... 7 A. F.S. (2 positions) 
H.S. Pit Orchestra Director 
M.S. Parade Band Brass lnstructor 
M.S. Parade Band Colorguard Instructor(2) 
M.S. Parade Band Marching Technician (2) 
M.S. Parade Band Percussion lnstructor 
M.S. Parade Band Woodwind lnstructor 
Volunteer Pep Band Advisor 
H.S. Parade Band Assistant Director 
M.S. Parade Band Instructor(2) 
Cadet Winter Guard Instructors (3) 
.......................... 8 Sophomore Class 
Freshman Class 
H.S. Student Council (Student Leadership) 
M.S. Student Council (Student Leadership) 
National Honor Society 
H.S. Newspaper (each, maximum 10) 
M.S. Newspaper (each, maximum 4) 
M.S. Jazz Ensemble Director 
H.S. Parade Band Colorguard Coordinator 
ACTIVITY CATEGORY LEVEL 
9 . . . . . . . . . . . . . . . . . . . . . . H.S. Parade Band Brass lnstructor 
H.S. Parade Band Colorguard lnstructor (2) 
H.S. Parade Band Marching Technician (2) 
H.S. Parade Band Percussion lnstructor 
H.S. Parade Band Woodwind lnstructor 
H.S. Parade Band lnstructor (2) 
H.S. Bookstore 
Flat Fee $1 000 H.S. Winter Guard Drill Writer 
M.S. Winter Guard Drill Writer 
ACTIVITY 
Athletic 
Trainer 
Baseball 
Basketball 
Bowling 
Cross- 
Country 
CATEGORY LEVEL GENDER 
3 Fall Coed 
5 Winter Coed 
5 Spring Coed 
2 v 
3 JV 
5 FR 
5 Mod 
v 
v 
JV 
JV 
FR 
FR 
Mod (2 positions) 
V, Cheerleading 
Mod (2 positions) 
JV, Cheerleading 
v 
v 
Mod 
Mod 
Boys 
Boys 
Boys 
Boys 
Boys 
Girls 
Boys 
Girls 
Boys 
Girls 
Boys 
Girls 
Coed 
Boys 
Girls 
Boys 
Girls 
ACTlVl TY CATEGORY LEVEL GENDER 
Football 
Golf 
Gymnastics 
Intramurals 
Hockey 
Lacrosse 
. .- 
Rifle 
Soccer 
V Boys 
V, Asst. (4 positions) Boys 
2-V, 2-J-V 
FR Boys 
FR, Asst. Boys 
Modified (2 positions) Boys 
Modified, Asst. (2 positions) 
V, Cheerleading 
JV, Cheerleading 
v 
v 
JV 
v 
V, Assistant 
MS 
v 
V, Asst. 
v 
v 
V, Asst. 
V, Asst. 
JV 
JV 
JV, Asst. 
JV, Asst. 
Freshman 
Freshman, Asst. 
Modified 
Modified 
Modified, Asst. 
Modified, Asst. 
v 
Mod (2 positions) 
Boys 
Girls 
Boys 
Girls 
Girls 
Coed 
Boys 
Boys 
Boys 
Girls 
Boys 
Girls 
Boys 
Girls 
Boys 
Girls 
Boys 
Boys 
Boys 
Girls 
Boys 
Girls 
Coed 
Boys 
Girls 
Boys 
Girls 
Boys 
Mod (2 positions)  iris 
ACTIVITY 
Softball 
Tennis 
Track 
Volleyball 
Wrestling 
CATEGORY LEVEL GENDER 
Weight Room H.S. 7 
Supervisor 5 
v 
JV 
Mod (2 positions) 
v 
v 
V, Assistant 
V, Assistant 
V, Assistant 
V, lndoor 
V, lndoor 
V, Asst. lndoor 
Mod 
Mod 
Mod, Assistant 
Mod, Assistant 
Mod, Assistant 
v 
v 
JV 
JV 
F 
Mod (2 positions) 
v 
JV 
Mod 
Summer 
Winter 
Girls 
Girls 
Girls 
Boys 
Girls 
Boys 
Girls 
Boys 
Girls 
Coed 
Boys 
Girls 
Coed 
Boys 
Girls 
Boys 
Girls 
Coed 
Boys 
Girls 
Boys 
Girls 
Girls 
Girls 
Boys 
Boys 
Boys 
Coed 
Coed 
5 Spring Coed 
REIMBURSEMENT FOR MISCELLANEOUS EXTRA DUTIES 
2006-2007 2007-2008 
Cha~erones 
Bus each, per round trip 46.88 48.71 
School Events 51.83 
Dances, 
Scholastic Competition, 51.83 
andlor Performances 
Sports Events 
Ticket Seller-per night 
Ticket Taker-per night 
Clock Operator-per night 
Scorekeeper-per night 
P.A. Announcer-per night 
Game Off iciating-per 
Night 
Game Supervisor - HS 
Game Supervisor - MS 
J. All duties not listed in the Extra Duties schedule are to be considered voluntary. 
K. Teachers required to use their personal car for school purposes will be 
reimbursed at the current IRS rate. 
ARTICLE 20 
INSURANCE PROTECTION 
A. Liability 
1. The School District is responsible for complete liability protection of any 
teacher(s) conducting an authorized field trip. 
2. Teachers are held harmless, according to the insurance carrier, and the laws 
of the State of New York, for monies collected by them for school activities. 
Teachers who are required to handle money will proceed as follows: 
a. Monies collected will be placed daily in a locked depository in each 
building office. On completion of the collection, monies not already 
turned in to the Building Principal will be turned in with a receipt given. 
b. Teachers handling monies for an activity covered by the Student 
Activity Fund should turn this money over daily to the Student 
Treasurer for the activity, who will deposit the money daily with the 
Central Treasurer for Student Activity Funds, andlor Building Principal. 
B. Health 
1. The School District will provide Excellus Blue CrossIBlue Shield 
hospitalization insurance (Central Certification 365-Day Blue Cross-National 
Account Program), medicallsurgical insurance, and major medical insurance 
(alternate Major Medical with $50 deductible). Also, the School District will 
provide a comparable health insurance plan through HMO. 
2. The School District will pay 92% of the total cost of the individual coverage 
and 92% of the total cost for additional family coverage for members of the 
teaching staff. 
3. Those bargaining unit members who retire after ten (10) years of full-time 
employment with the School District will be offered health insurance 
coverage. The School District will pay 50% of the total cost of individual 
retirees' coverage and 35% of the total cost of additional individual or family 
coverage for present and future bargaining unit retirees. In the case of a 
husband and wife who are covered by Section 2 above, each will be offered 
an individual coverage at the time of retirement. Additionally, the School 
District will pay 5% for each year of service to the School District beyond 20 
years for future retirees. 
4. For a married couple, both of whom work for the District, the District will pay 
for 100% of the premium cost for individual and dependent coverage. It is 
understood when husband and wife are both District employees, that they are 
permitted to enroll in only one health insurance plan. It is also understood 
that in the event of the death of the named insured, or the divorce of the 
employees, coverage will be immediately available to the non-covered 
employee at the same percentage contribution as other bargaining unit 
members. 
5. The District shall contribute 100% of the premium cost for employee coverage 
under a mutually agreed upon Employee Assistance Program. 
C. Dental 
The District shall annually contribute $185 toward the cost of an individual dental 
insurance plan and $420 towards the cost of a family dental insurance plan The unit 
member shall pay at least $1 towards the cost of the premium. 
D. Vision 
The District will provide a Vision Insurance Program through Blue Cross of Central 
New York and shall pay $6 per month towards the cost of the individual premium 
and $1 5 per month towards the cost of the family premium for such coverage. 
E. Flexible Spending Program 
The District shall implement an IRS 125 Flexible Spending program. The District 
- -  - 
shall pay the costs of administering such program. a he program may be utilized by 
bargaining unit members for any withholdings legally permitted such as, but not 
necessarily limited to, health insurance and dental insurance premiums and 
deductibles, unreimbursed medical expenses and child care expenses. The District 
may elect to administer the program through a third party administrator of its choice. 
ARTICLE 21 
TEMPORARY LEAVES 
A. Sick Leave 
Sick leave will be granted to all professional teachers on the basis of one day per 
month for each month of service rendered, with no limit on the number of days 
accumulated. 
B. Leave for Death or Illness in Family and Personal Business 
I .  Family and/or Bereavement Leave: There will be no deduction in pay for 
absence, not exceeding three (3) days in any one year, because of death or 
illness in the family. Up to two (2) personal days may be used for 
bereavement or illness in the family with no deduction in pay, if needed. In 
the event of more than one death in the immediate family (father, mother, 
sister, brother, son, daughter), additional days may be granted at the 
discretion of the Superintendent. 
2. Personal Business Leave: There will be no deduction in pay for absences, not 
to exceed three (3) days in any one year because of leave for personal 
reasons as follows: 
a. Personal leave shall be for matters which cannot be attended to on a 
day other than a school day. 
b. Days for personal leave may be granted at the discretion of the 
Superintendent. 
c. Teachers need only indicate the following reasons for personal leave, 
except for one ( I)  of the three days which may be without reason: 
- Legal 
- Medical 
- Religious (holidays as proclaimed by Education Law) 
- Immediate family (graduation, college entrance, wedding) 
The personal day without reason may not be taken to extend a 
vacation, or on a Friday, or after May 31. 
d. Such leave must be requested at least five (5) working days in 
advance of the leave, unless an emergency arises. 
e. Unused personal days will accumulate as sick days to a maximum of 
three (3) per year to be credited to each teacher's account at the end 
of each school year. 
3. Other leaves may be granted at the discretion of the Superintendent if 
requested in writing. 
4. Teachers requesting personal leave will receive notice of approval or denial of 
such leave at least 24 hours before the start of such leave if the request is 
made in accordance with 2.d. 
C. Adoptive Leave 
Upon placement of a child for adoption, the bargaining unit member may use up to 
ten (1 0) consecutive school days of accumulated sick leave. 
D. Jury Duty 
In instances where teachers are actually required to report for jury duty or are on 
standby to be called for jury duty (and are expected to be able to report for jury duty 
within one hour from the time the call is received), such absence from their official 
duties will not be deducted from accumulated sick leave or personal days. 
ARTICLE 22 
EXTENDED LEAVES 
A. Child Rearing and/or Adoptive Leave 
1. Child rearing and/or adoptive leave up to a total of six (6) semesters without 
pay will be allowed to teachers within a span of twenty (20) consecutive 
semesters beginning with the date of the first requested leave after July 1, 
1980, or the date of employment with the District, whichever comes later. If a 
leave begins December 1 or later in the first semester or May 1 or later in the 
second semester that semester will not be counted as one of the allowable 
six. 
2. Child rearing and/or adoptive leaves are limited to four (4) consecutive 
semester for any one birth or adoption. 
3. Child rearing and/or adoptive leave shall be requested in writing and shall 
stipulate the approximate beginning date of the leave. The ending date must 
coincide with the end of a school semester. 
Child rearing andlor adoptive leave may be requested on a semester by 
semester or year by year basis with the request for the second, third or fourth 
semester, or second year, to be made in writing to the Superintendent at least 
ninety (90) days prior to the expiration of the present leave. 
In cases involving adoption, the teacher requesting the leave shall submit the 
request thirty (30) days prior to the date the leave is to begin whenever 
possible. 
Following an extended child rearing andlor adoptive leave as noted in A.1, the 
teacher will be reinstated to service without accumulating salary credit, 
seniority, or sick leave for the term of absence. 
The teacher must hold a valid teaching certificate at the time of returning. 
Employment may be possible during pregnancy depending upon the physical 
condition of the teacher. 
A child for whom a leave is requested under the provisions of the article is 
presumed not to be: 
a. 
b. 
The Sup 
beyond the mandated age for school attendance as defined by 
Education Law. 
or 
enrolled in grades Kindergarten through 12. 
erintendent reserves the right to make an exception to th 
article due to extenuating circumstances. 
e provisions of this 
B. Military Leave 
Military Law of the State of New York shall govern all Military Leaves Section 243 of 
the Military Law of the State of New York: Under Military Law (243) all employees of 
school districts (whether serving on probation, on tenure or under contract) are 
entitled to leaves of absence while engaged in the performance of military duty and 
must be reinstated within 90 days after termination of such military duty or any time 
during terminal leave. Such employee may also be reinstated within one year at the 
discretion of the Superintendent. Section 243 of the Military Law now defines the 
term "military duty" to exclude voluntary services in excess of four years performed 
after July 1, 1965, or the total of any voluntary service, additional or otherwise, in 
excess of four years performed after that day, except where such voluntary service 
is performed during a period of war or national emergency declared by the 
President. 
C. Other Extended leaves 
1. All rights and privileges with respect to salary, tenure and availability of 
position will be extended to teachers while on leave for the following: 
a. Teacher exchange programs 
b. VISTA 
c. Peace Corps 
d. All other leaves that may be granted under this article or the contract. 
2. Any teacher who serves in the armed forces will have the option of returning 
to the District's employ without loss of status. 
3. Leaves without pay may be granted to no more than three (3) teachers per 
year under the following conditions: 
a. The teacher has at least five (5) years service with the District at the time 
the leave is. requested. 
b. The request for such leave must be submitted at least forty-five (45) days 
prior to the requested commencement of the leave. 
c. The leave without pay is to be one (1) year in length, extending from 
September 1 to June 30 of the same school year. 
d. The leave without pay may not be extended into the next school year 
e. When more than three (3) teachers apply, seniority will generally cover, 
except in cases where there are extenuating circumstances, in which case 
the Superintendent's decision shall be final. 
D. Substituting While on Leave 
Teachers on extended leaves without pay will be permitted to perform per diem 
teaching service as substitutes in any school district including Central Square. 
E. Leave Limitations 
Excluding military leave, no teacher will be allowed to be on leaves of absence as 
set forth in this Article for more than six (6) semesters in any span of twenty (20) 
consecutive semesters beginning with the first requested leave of absence after July 
1, 1980, or the date of employment with the District, whichever comes later. At the 
sole discretion of the District, an extension of time my be granted. Such an extension 
will be requested in writing and granted in writing. 
F. Waqe Upon Return From Unpaid Leave 
When a unit member returns from unpaid extended leave hislher wage shall be 
increased by the negotiated amount multiplied by the fraction of the school year 
that they were in service or on a pro-rated basis. For example: If the Oswego 
County Instructional Calendar (Article 12) is 185 days long, the unit member has 
been on unpaid leave for 40 days (8 weeks) and the negotiated increase is 4%, 
the calculation would be: I85 - 40 = 145; 14511 85 x 4% = 3.14% increase. 
ARTICLE 23 
SABBATICAL LEAVE 
The purpose of sabbatical leave is to improve the teacher's professional value to the 
District through study, travel and research. 
The applicant must be permanently certified. 
The applicant must have completed at least seven (7) consecutive years of service 
unless interrupted by leaves of absence. 
Length of leave would be either one semester or two semesters in the same school 
year, or one summer in the same school year for twelve-month employees. 
Salary would be paid as follows 
1. Full (1) year at one-half (W) pay. 
2. One-half (W) year at full pay. 
3. Two (2) summer months at full pay for twelve (12) month employees. 
4. Blue CrossIBlue Shield and Major Medical deductions will be made as if the 
individual were on the regular job. 
5. Regular increment for the year of Sabbatical will be granted. 
The applicant must make application to the Superintendent by February 1 of the 
year preceding the leave. 
No more than 3% of the qualified teachers will be considered eligible for leave. 
The teacher will submit written reports, quarterly, to the Superintendent as to 
progress during the leave. 
The teacher is obligated to return to the District's employ for one (1) year after the 
leave. 
The applicant will be notified, in writing, by April 1 as to the acceptance or the 
reasons for rejection of the leave request. 
In granting sabbatical leaves, the Superintendent must be able to hire a suitable 
replacement so that the educational program can be maintained. 
ARTICLE 24 
TEACHER EMPLOYMENT, VACANCIES AND TRANSFERS 
A. Employment 
1. First year teachers with no previous teaching experience will be hired at the 
beginning level of the salary schedule, except in cases of specialized 
positions where there is an inadequate supply of qualified teachers available. 
Teachers who fulfill experience requirements recognized by law will be hired 
at a salary level commensurate with their experience, up to a maximum of five 
years. Additional years of teaching experience may be accepted at the 
discretion of the Superintendent. Teachers with military service will be 
granted one (1) year of teaching experience for each year of military service 
up to two (2) years, effective with new employees hired to start September 1, 
1969, or thereafter. Substantiating proof is the obligation of the employee. 
One (1) year shall be considered to be 365 consecutive days of active duty. 
B. Vacancies and Other Openings in the Bargaining Unit 
1. District personnel will be considered for all positions created by vacancy, 
other openings, or the establishment of new positions, and preference will be 
given when all qualifications considered are reasonably equal. 
2. Vacancies and other openings will be made known by posting to the 
professional staff prior to being filled, whenever practicable. When vacancies 
and other openings occur between June 15 and September 15, notification of 
such vacancies will be made known to the Association President in writing, 
whenever practicable. 
3. Descriptions of vacancies or other openings will be made available to all 
teachers who apply for the position. 
Transfers 
1. Transfers will be made only after consultation with the individual. 
2. Teachers may request a transfer or change in assignment at any time. Such 
request shall be sent in writing to the Superintendent who will carefully 
consider the request in relation to the needs of the educational program. 
Teachers with seniority will be given priority, provided all other factors are 
equal. 
3. Tenured teachers may be transferred upon their request to a new tenure 
area. 
4. Teachers' requests for transfer may be made at any time and shall be 
considered in force for one year. 
5. Where such a vacancy has been filled, the Board will notify the President of 
the Association by sending a copy of the Board minutes. 
6. If there are no requests for a transfer between buildings, and the District finds 
it necessary to involuntarily transfer a teacher from a building where there is a 
surplus of teachers to a building where an opening exists, it will be the least 
senior teacher in the tenure area in the building where the surplus exists who 
is involuntarily transferred. 
ARTICLE 25 
GRIEVANCE PROCEDURE 
Definitions 
1. Grievance: Any disagreement relating to the meaning or interpretation of or 
compliance with any provision of this agreement shall constitute a grievance, 
upon being committed to writing. 
2. Aggrieved Party: Any teacher, group of teachers, or the Association, filing a 
grievance. 
3. Party in Interest: The teacher, the Association, and/or the party named in 
the grievance who is not the aggrieved party. 
4. Grievance Committee: A committee selected and organized by the 
Teachers' Association. 
5. The term "Supervisor" shall mean the grievant's immediate Supervisor or a 
District appointed representative. 
6. Procedures 
1. All written statements of grievance will include: 
a. The name and position of the aggrieved party. 
b. A statement of the nature of the grievance. 
c. The identity of the provision of this agreement alleged to have been 
violated. 
2. All decisions will be rendered in writing at each stage of the grievance 
procedure, setting forth the decision and reason(s) therefore. Each decision 
will be transmitted to the grievant and the Association. 
3. The preparation and processing of the grievance is the responsibility of the 
aggrieved party. 
4. Grievance hearings will normally take place outside of scheduled school 
hours for the parties appearing, unless otherwise mutually agreed upon. 
5. The Superintendent and the Teachers' Association agree to assist in any 
investigation which may be required. The aggrieved party or hislher 
representative may request materials and relevant documents concerning the 
alleged grievance. 
6. The aggrieved party and any party in interest will have the right at all stages 
of the grievance to confront and cross examine all witnesses called against 
himlher, to testify and to call witnesses on hislher own behalf. 
7. If a grievance affects a group of teachers and involves an interpretation of the 
contract affecting system-wide matters, it may be submitted by the 
Association directly at Stage 2 described below, within forty-five (45) calendar 
days of the act, occurrence or event claimed to have constituted a violation of 
the contract. 
C. Time Limits and Procedural Stages 
1. All hearings shall be held in executive session. 
2. Stage One: Immediate Supervisor 
Any party having a grievance will present it in writing and then discuss it with 
hislher immediate supervisor, within forty-five (45) calendar days following the 
act, occurrence or event claimed to have constituted a violation of the 
contract. The supervisor will confer with the parties in interest within seven 
(7) calendar days of receipt to the written grievance. The supervisor shall 
render a decision in writing to the aggrieved party within seven (7) calendar 
days after the conference. 
3. Stage Two: Chief School Administrator 
If the party initiating the grievance is not satisfied with the decision at Stage 1 
and wishes to proceed with the grievance procedure helshe shall, within 
fourteen (14) calendar days, file a written appeal with the Chief School 
Administrator. The Chief School Administrator or designee shall hold a 
hearing with the aggrieved party and party(s) in interest, within twenty-one 
(21) calendar days of receipt of the appeal. Following said hearing the Chief 
School Administrator shall render a decision, within fourteen (14) calendar 
days. 
4. Stage Three: Arbitration 
If the aggrieved party is not satisfied with the decision at Stage 2, helshe 
may, with the consent of the Association, appeal the decision to arbitration as 
follows: 
a. The aggrieved party shall notify the Chief School Administrator that 
helshe is not satisfied with the decision rendered in Stage 2 and 
helshe is requesting that it be reviewed by an arbitrator. Such request 
shall be made within fourteen (14) calendar days of the receipt by the 
aggrieved. 
b. The President of the Association or a NYSUT Field Representative 
shall contact a designated representative of the District to select an 
arbitrator in the following manner: 
The Association and District shall maintain a list of five (5) permanent 
arbitrators, jointly chosen. The alternate strike method shall be employed to 
select the arbitrator. If the chosen arbitrator is not available within a 
reasonable length of time, another arbitrator shall be chosen. 
c. The Voluntary Labor Arbitration Rules of the American Arbitration 
Association shall be followed with respect to hearings and procedures. 
The Arbitrator shall set forth hislher recommendations, reasons, and 
conclusions of law on the issue submitted to himlher. The Arbitrator 
shall not recommend any alteration, modification, addition or reduction 
in meaning in this agreement. 
d. The decision of the Arbitrator shall be final and binding for all 
grievances with the exception of grievances related to alleged 
violations of: 
Article Sub-part 
A1C,D,G 
B 
A,B,C,D,E (with respect to F, it is 
understood that the arbitrator 
has no jurisdiction in connection with 
reasonableness or content of letter) 
Article Su b-part 
in which cases the arbitrators award shall be advisory only. 
e. All fees and expenses of the Arbitrator shall be shared equally by the 
aggrieved party and the School District. 
f. In the case of Advisory Arbitration, the Board of Education shall render 
its decision within twenty-one (21) calendar days of receipt of decision 
of the arbitrator. The decision of the Board of Education shall be final 
on all items not subject to Binding Arbitration, unless reversed by the 
Commissioner of Education. 
ARTICLE 26 
SICK LEAVE BANK 
Effective April 1, 1979, there shall be established a Sick Leave Bank subject to the 
following terms and conditions: 
A. Membership 
Membership in the Bank shall be comprised of all Central Square school teachers 
and members of the administrative bargaining unit (hereafter "teachers") who (a) are 
covered by the collective bargaining agreement, and (b) were voluntarily enrolled in 
the Bank and had contributed the required number of sick days from their personal 
account as of the immediate preceding enrollment period. 
The first enrollment period shall be the period from April 1, 1979, to May 31, 1979. 
Succeeding enrollment periods shall be the periods from September 1 to October 31 
of succeeding years or within sixty (60) days of date of hire, if not hired on 
September 1. To achieve membership in the Bank, a teacher must complete the 
prescribed form and must contribute sick days from that teacher's personal account 
equal to the number of sick days said teacher would have contributed if continuously 
enrolled in the Bank from the date of establishment of the bank or, if later, the date 
of said teacher's first employment with the District. The above described initial 
contribution will not exceed a maximum of twenty (20) days per entering teacher. 
6. Contributions 
Each teacher who wishes to become enrolled in the bank as of the first enrollment 
period shall contribute one sick day from such teacher's personal accumulated sick 
leave account. There shall be an additional assessment of one day's sick leave from 
each member's account in each succeeding September 1st that, as of said 
September Ist, there are less than 500 unused sick days in the Bank. Additional 
assessments may be made when mutually agreeable by the Association and 
District. Any member withdrawing from the Bank shall forfeit all prior sick day 
contributions to said bank. 
C. Sick Leave Committee 
A Sick Leave Committee shall be formed consisting of two designees of the District 
and two designees of the Association. Such Committee shall have authority to grant 
up to a maximum of forty-five (45) sick days to any one-member teacher in any one 
school year or to any one-member teacher for any one serious sickness or injury. In 
the event of any impasse, such Committee may select a mutually agreeable fifth 
member for the purpose of resolving such impasse. The Committee, upon request, 
shall make available to the Association and the District an accounting of application 
and days 'expended. All votes taken by the Sick Leave Committee shall be 
confidential. 
D. Board of Education 
The Board of Education, in its sole and exclusive discretion, shall have the authority 
to grant additional sick days from the Bank to any member teacher who has 
exhausted the forty-five (45) sick days previously granted by the Committee. The 
Committee in its discretion, may submit a recommendation to the Board in regard to 
any application for additional sick days. 
To be eligible to receive sick days from the bank, a teacher must meet the following 
conditions: 
1. Be a member of the Bank as of the date the serious sickness or injury first 
arises or is first diagnosed. 
2. Have missed at least thirty (30) consecutive school days solely because of 
such serious sickness or injury. In the event of a teacher missing thirty (30) 
consecutive school days because of serious sickness or injury, then returning 
to work for several days, and then being forced to return to sick leave 
because of the same initial condition, there will be no additional thirty (30) day 
waiting period required. 
3. Provide both the District and Committee with such medical proof or 
documentation as either the District or Committee may request either at the 
time of application or at any time during the period of the serious sickness or 
injury. The District may, at its expense, require examination by a doctor or 
doctors designated by the District during the period of such serious sickness 
or injury. 
F. Determinations 
It is the intent that sick days will be granted from the Bank only in cases of serious 
sickness or injury, as generally regarded by the medical profession, which are of an 
unforeseeable and unavoidable nature. The Committee and the Board shall be 
granted wide discretion in determining whether a member shall be granted sick days 
from the Bank and may impose conditions on such grants such as, but not limited to, 
a further portion or all of the unused sick days in the teacher's personal account be 
first exhausted or that a certain rehabilitation program be followed. Determinations of 
either the Committee or the Board of Education relating to the Sick Bank shall not be 
subject to the grievance or arbitration provisions of the labor contract. Whether a 
member receives or does not receive sick days from the Bank shall neither add to 
nor diminish such member's rights and liabilities under the Education Law. 
G. Notification 
With the first pay check in September, teachers shall be notified of the number of 
sick days accumulated as of the preceding June 30. 
ARTICLE 27 
TERMINATION AWARD 
The Central Square Central School District recognizes the dedication and 
outstanding service rendered by its most senior faculty members. The District is not 
interested in seeing the most veteran staff members leave its employ. However, to 
recognize long and dedicated service, the following termination award is agreed upon: 
A. Qualification 
1 A Central Square School District teacher, with at least fifteen (15) years of 
service to the District, may participate in this program. 
2. The qualified teacher must submit a Letter of Declaration to terminate 
employment with the District to the Superintendent of Schools according to 
the following schedule: 
Letter of Declaration Submitted By For Termination 
October I At end of 1st Semester of that school 
year. 
February 1 By June 30th of that school year. 
B. This award will be paid to the qualified participant leaving the District in February or 
July. In the event of termination during the school year, such check will be paid after 
the last regular paycheck. This payment will be in addition to the regular contract 
salary for the participant. 
C. Computation of the Award 
1 The Participant will be paid $600.00 for each full year of service to the District. 
2. Provided the participant has accumulated at least fifty (50) sick days by the 
date of termination, minus any days granted by Sick Leave Bank, the 
participant will receive $40.00 per day for accumulated sick leave. This 
benefit will be implemented with the signing of this agreement. 
3. a. The District will pay any Termination Award that is due the member 
who is retiring in accordance with the rules of the New York State Teachers 
Retirement System (TRS) to a tax deferred annuity program that is legally 
permitted by the IRC to accept employer contributions. Such payment shall 
be made on behalf of the teacher within thirty (30) days of the eligible 
member's separation from District employment. 
b. In the event that a unit member participates in a tax deferred annuity 
program that is not permitted to accept employer contributions the District and 
CSTA will mutually agree on a "default" provider to whom such payment shall 
be made. The default provider will be a provider who can legally accept 
employer contributions and who will ensure that funds may, solely at the 
member's option, be expeditiously transferred from such program. 
c. Eligible members who are leaving the employ of the District and are 
otherwise eligible to receive the contractual Termination Award, but who are 
not retiring in accordance with TRS rules, shall receive the Termination Award 
in cash, with all applicable deductions being made. 
d. If any penalty or other assessment is charged against the District by 
the IRS, as a result of an improper contribution to any 403b account, the 
member shall indemnify the District and hold the District harmless for such 
penalty or other assessment. 
e. Should the District adopt a special statewide retirement incentive 
option, the member will have the right to exercise such an option providing 
the member forgoes any claim to the contractual Termination Award payment. 
Such special statewide retirement incentive shall not include any TRS change 
that may advantage members statewide, but shall include only incentives that 
have direct financial costs to the District and are adopted at the discretion of 
the District. 
D. Exceptions 
The termination award described above will not be paid to any teacher who: 
1. Upon leaving the District takes a position with any other school district in New 
York State. 
2. Is discharged by the District under provisions of the Education Law of New 
York State. 
E. Death Benefit 
If a teacher dies while in the employ of the District, the designated beneficiary, as 
designated on a District provided form, will be paid according to this Article. 
ARTICLE 28 
TEACHER ON SPECIAL ASSIGNMENT 
Any bargaining unit member who, on the basis or hislher special knowledge and 
abilities, is selected to serve the District on a district wide basis in a capacity other 
than classroom instruction andlor the furnishing of direct student services shall be 
designated a teacher on special assignment when appointed to such position by the 
Board. 
Appointments to a teacher on special assignment shall not continue, except under 
extreme circumstances or with the approval of the Association, for more than two 
consecutive years. 
The bargaining unit member selected for the special assignment will have the right 
to return to the same position which (s)he left to assume the responsibilities of a 
teacher on special assignment provided that the position still exists. This 
assignment shall not involve the supervision or evaluation of bargaining unit 
members employed by the District. 
ARTICLE 29 
MISCELLANEOUS PROVISIONS 
This agreement will constitute the full and complete commitment between both 
parties and may be altered, changed, added to, deleted from or modified only through the 
voluntary and mutual consent of the parties in a written and signed amendment to this 
Agreement. 
B. If any provision of the Agreement or any application of Agreement to any teacher or 
group of teachers is found contrary to law, then such provisions or application will not be 
deemed valid and subsisting except to the extend permitted by law, but all other provisions 
or applications will continue in full force and effect. 
C. Copies of the Agreement will be furnished to all teachers as soon as possible. The 
cost will be borne equally by the Board of Education and the Association. 
D. The Association will be supplied fifty (50) extra copies of the Agreement and the 
Board of Education will have an allocation of fifty (50) copies. 
E. The District shall provide an additional telephone in each building for teachers to 
conduct school related business. Every effort will be made to provide a private location for 
such telephone; such location to be specified by the Building Principal subject to the 
concurrence of a designated CSTA building representative. 
F. In the event that the District reconfigures the existing grade alignments by the 
building of new buildings or the altered use of existing facilities, the District will meet with 
the Association to negotiate procedures for determining the staffing of such building(s). 
During such negotiations the issues to be addressed shall include concerns for procedures 
for transfers, including the consideration of teacher seniority, and concerns relating to 
insuring that the staff have appropriate balances of experience and training. 
G. Days for Individual Education Plans (IEP's) 
Bargaining unit members required to submit Individual Education Plans (IEP's) andlor 
Annual Reports shall be provide with at least two (2) days during the school year free of 
instructionallsupervisory duties for the purpose of writing IEP's or Annual Reports. The two 
(2) days shall be mutually agreed to between the building principal or the Director of 
Special Education and the individual teacher of special education. The two (2) days may 
be one-half (112) or full days, but no less than one-half (112) days. If the days are Z or 
another fraction, the total of days available in any one school year shall nevertheless at 
least equal two (2) full days. 
ARTICLE 30 
BLOCK SCHEDULING AGREEMENT 
A Pilot Program for Block Scheduling shall be implemented at the Paul V. Moore 
High School beginning with the 1999-2000 school year. During the term of the Pilot 
Program, or during any subsequent school year in which Block Scheduling is utilized in 
any building, staff shall be provided one (1) full block daily for planninglpreparation. 
Secondary teachers sharing a common planning block may use this time for joint 
activities. Secondary teachers may also be requested to use up to one-half (112) of 
their planning block for such joint activities on an as-needed, but not frequent, basis, 
unless volunteered by the secondary teacher. 
In addition, staff shall not be required to conduct more than five (5) instructional 
blocks over the course of a two (2) day period nor shall they be required to supervise 
more than one (1) Academic Advisement block over the course of a two (2) day period 
unless volunteered by the unit member. Staff shall also not be assigned to more than 
two and one-half (2-112) continuous instructionallsupervisory blocks on any day. 
At the completion of each of the first three years of the program, the P.V. 
Moore High School Site Level Team will be offered the opportunity to make 
recommendations to the Superintendent and the Association President regarding 
changes in program. 
Any existing contractual provision, in effect as of June 30, 1998, not explicitly 
amended, negotiated or overruled by this amendment will remain in full force and effect. 
Further, should the Alternate Day Block Scheduling program be discontinued, the 
existing related contract provisions effective on June 30, 1998, will be reinstated in full. 
ARTICLE 30 B 
MIDDLE SCHOOL SCHEDULING 
When Block Scheduling is utilized in Central Square Middle School, all teachers shall be 
provided one (1) full block daily for planning / preparation per day. Teachers may be 
requested to use up to one-half of their planning block for joint or building-wide activities on 
team or within content areas (i.e. - team planning, implementation of department action 
plans, planning for technology integration or integration of reading /writing in content area). 
In addition, staff shall not be required to conduct more than five (5) instructional blocks over 
the course of a two (2) day period nor shall they be required to supervise more than the 
equivalent of one (1) Academic Advisement block over the course of a two (2) day period 
(i.e. - two (2) single periods over a two-day cycle) unless volunteered by the unit member. 
Teachers shall not be assigned to more than two and a half (2%) continuous instructional 
blocks on any one day. 
When Block Scheduling is utilized in the Middle School, teachers continuing to teach single 
periods or combinations of block and single periods shall be provided two full periods daily 
for planning / preparation. Teachers not meeting on team may be requested to use one- 
half of their planning block for joint activities or building-wide activities within content areas 
(i.e. - team planning, implementation of department action plans, planning for technology 
integration or integration of reading /writing in content area). 
In addition, Middle School teachers who continue to teach single period classes or 
combinations of both block / single periods when Block Scheduling is utilized shall not be 
required to conduct more than five (5) instructional periods per day nor shall they be 
required to supervise more than one (1) duty period per day. Teachers shall not be 
assigned to more than five (5) continuous single instructional periods on any one day. 
Any existing contractual provision, in effect as of June 2006, not explicitly amended, 
negotiated or overruled by this Article of the contract will remain in full force and effect. 
Further, should the middle school block scheduling program be discontinued, the existing 
related contract provisions effective on June 23, 2006, will be reinstated in full. 
ARTICLE 31 
DISTANCE LEARNING 
Effective July 1, 1999, the District and the Association will institute Distance Learning 
and incorporate this Agreement as a new Article in the 1998-2002 Collective Bargaining 
Agreement. 
SECTION 1 - PURPOSE 
1.1 Basic Purpose. The purpose of this agreement is to establish a plan pursuant 
to Articles 5 and 5-G of the General Municipal Law and sections 1709 (3), (41, (5), (13), 
and (33), 1950 (4) (bb), 1952 and 1981 of the Education Law, which will enable 
Participants to jointly provide interactive television and related technologies to students 
attending the Central Square Central School District. The plan shall be known as the 
Distance Learning Project (the "Project"). 
1.2 Expanded Education Opportunities. The Central Square Distance Learning 
Project is designed to offer expanded learning opportunities for students enrolled in the 
district through the use of interactive television and related technologies. This involves a 
live classroom teacher providing simultaneous instruction to students located in other 
locations throughout the service area. It is understood that the potential for this medium 
of instruction is as yet undefined even though initial ventures, entered into by other 
BOCES, demonstrate that both the means of delivery and program quality can have a 
positive impact on both the breadth and depth of current offerings. 
1.3 Covenant of Good Faith. It is important to acknowledge the contribution that 
distance learning can make on school programs and to develop a "good faith" 
understanding about what it is and what it is not intended to accomplish. The following 
guidelines establish a beginning parameter in response to this need. 
SECTION 2 - EMPLOYMENT CONDITIONS 
2.1 Voluntan/ Participation. The teaching of a class or classes through distance 
learning shall be voluntary. 
2.2 Tenure Rights of Participating Teachers. No regularly appointed part-time 
probationary or tenured teacher in a tenure area shall be subject to a reduction in force, 
in whole or in part, predominantly as a result of the district sendinglreceiving courses in 
that tenure area through the Distance Learning Project. Teachers participating in the 
Distance Learning Project will continue to receive seniority and tenure credit in the 
Central Square Central School district on the same basis as they were prior to 
participation in the Distance Learning Project. 
2.3 Senioritv Riahts of Participating Teachers. Participating teachers shall 
continue to accrue seniority in the Central Square Central School District on the same 
basis as they were prior to participating in the Distance Learning Project. 
2.4 Emplovment Conditions. Distance learning teachers shall be subject to the 
terms and conditions of the contract currently in effect. 
2.5 Work Load and Assicrnment. Distance learning is viewed as a means to 
improve and expand student learning opportunities. The school district acknowledges 
that teachers who are teaching a distance learning course need additional time and 
support in order to prepare materials for instruction. The parties additionally 
acknowledge that first-time distance learning teachers may need special assistance. 
Insofar as is feasible and necessary, a Distance Learning teacher's workload will be 
adjusted to provide additional time for preparation. 
2.6 Supervision of Distance Learning Room. Supervision at a distance learning 
site must be provided by the school district receiving such instruction. 
SECTION 3 - SELECTION OF CURRICULUM, GRADING, AND SPECIAL 
CONDITIONS 
3.1 Selection of Courses. The Site Level Building Team may make 
recommendations concerning courses to be offered, curriculum, necessary and 
appropriate materials and use of technology. 
3.2 Conditions Relating to Central Square Central School District as a 
Transmittina School District. 
3.2.1 Any program delivered from the Central Square Central School District, for the 
purpose of educating school age children during regular school hours, shall be taught 
by a bargaining unit member. Due to the interactive nature of the technology, the 
transmission must be live; subsequent use of taped recordings of live transmissions 
will be primarily for the purposes of student review, makeup, or in-service training 
amongst the participants of the Distance Learning Project. Prior to the use of a 
videotape of a live transmission for in-service training of teachers in the district or other 
districts, the transmitting teacher will be asked to give his or her consent. The 
transmitting teacher is encouraged to consent to such use. 
3.2.2 The time of the transmission will be determined by Central Square Central 
School District in cooperation with other Distance Learning providers, generally within 
the normal confines (starting and ending time) of the daily schedule of classes. 
3.2.3 The teacher shall not have responsibility to maintain or repair any equipment 
used in transmitting the lesson or any equipment used in responding to the inquiries of 
those receiving the broadcast. Operational responsibilities shall be minimal and 
appropriate training provided. 
3.2.4 The number of students in a course, including those at receiving sites, shall 
not exceed the contractual guidelines in the Central Square Central School District for 
teachers in the particular discipline being offered. 
3.2.5 All grading of schoolwork and tests shall be done in the transmitting school 
district by the transmitting teacher who will cooperate with a designated person in the 
receiving school for these purposes. The transmitting teacher will send grades to the 
receiving school at the time, and in the manner, when heishe turns in grades in the 
transmitting school district 
3.2.6 The Central Square Central School District transmitting teacher shall not be 
expected nor required to attend any functions in the receiving school districts, but will 
be available to receiving students and their parents in the same manner that heishe is 
available to transmitting school students and parents. (As an example, the out-of- 
district parents will be invited to Open House in the same manner as transmitting 
school parents, and the transmitting school district teachers will not be expected to, or 
required to, attend the receiving school's Open House). The transmitting teacher, with 
Superintendent's approval, and the receiving district may make mutually acceptable 
arrangements for attendance at such functions beyond the limits as described above. 
Compensation and mileage for attendance at such functions shall be made in a 
manner commensurate with chaperone pay in the current collective bargaining 
agreement. 
3.2.7 In the event of the transmitting teacher's absence, the Central Square Central 
School District shall be expected to provide a trained substitute when it elects to 
transmit. 
3.2.8. Evaluation of the transmitting teacher will be done in accordance with any 
applicable provisions of the negotiated agreement in effect in the transmitting school 
district except that the Professional Performance Review of a unit member shall not be 
based on any Distance Learning course without the expressed written consent of the 
unit member. Any complaint with respect to the transmitting teacher's performance 
originating in a receiving district will be made known to the transmitting teacher. The 
Distance Learning equipment will not be used without consent to monitor the teaching 
performance of a transmitting teacher. 
- 
3.2.9 Any audio-visual tapes of the classes are the property of the District and the 
District may make such tapes available for the teacher's personal, professional, non- 
commercial use. 
3.2.10 The calendar of the Central Square Central School District shall be used for 
each course being transmitted by Central Square Central School District. 
3.2.1 1 Textbooks for Distance Learning courses are determined by the transmitting 
district in conformity with its normal practice. 
3.3 Conditions Relatina to Central Sauare Central School District as a Receivinq 
School District 
3.3.1 The Central Square Central School District shall not require its bargaining unit 
employees to be responsible for grading or lesson planning of any received classes 
except in those circumstances where a Central Square Central School District teacher 
is assigned a class as part of his or her regularly assigned teaching duties. Where 
teachers have the appropriate expertise, such teachers are encouraged, not 
mandated, to assist and provide extra help to receiving students when needed. 
3.3.2 Any district employee may be assigned to the receiving class to provide technical 
assistance to the students and be available to operate cameras other equipment and 
be available to liaison with the transmitting teacher. 
3.3.3 If the employee thus assigned is a member of this bargaining unit, maintenance 
of equipment shall not be his or her responsibility. If the unit member is required to 
attend meetings in the sending school, the district shall be respo sible for mileage, if 
use of a school vehicle is not feasible. If the person assigned is 7,  equested to attend 
meetings outside of normal work time, the meetings shall be at mutually agreeable 
times and compensated commensurate with chaperone pay in the current collective 
bargaining agreement. 
3.3.4 If the district assigns a teacher to a receiving class, such assignment shall count 
in the teacher's normal load in accordance with the provisions of the negotiated 
agreement. 
3.4 Ownership and Title to Equipment and Instructional Material. 
Ownership of materials, equipment and textbooks should be retained by the school 
district purchasing the item. Any material produced for transmission shall be 
considered as a work for hire and the transmitting school district shall retain the 
copyright. The receiving school district shall be granted a non-exclusive license and 
right to use such material in its school district for instructional and training purposes. 
SECTION 4 - TECHNICAL AND SUPPORT SERVICES 
4.1 Technicians and Technical Services. The Central Square Central School 
District shall provide technical support and training to correct minor technical problems 
as needed to each distance learning site. 
Training. The parties agree that training for participating bargaining unit members will 
be provided. The cost(s) of appropriate training shall be established and borne by the 
District. Compensation, if any, for such training for those participants conducted 
outside the school day shall be subject to the applicable provisions of the teachers' 
association and school district's negotiated agreement. Training that is provided 
outside the contractual day will pay a stipend as set annually for curriculum work and 
staff development. Alternately, this training does qualify for SDlS hours under 
Category II. 
SECTION 5 - PARENTTTEACHERICOMMUNITY RELATIONSHIPS 
5.5 Visitors/Access to Program. Central Square Central School District Distance 
learning sites should be open to parents and visitors from the public and other school 
personnel on an appointment basis. 
SECTION 6 - RESOLUTION OF DISPUTES 
6.1 Grievances affecting an individual's terms and conditions of employment as 
contained within this agreement shall be filed in accordance with the terms and 
procedures of the negotiated agreement. Parties to this agreement specifically agree 
that the definition of grievance as contained within the negotiated agreement shall 
include grievances involving provisions of this agreement that affect an individual's 
terms and conditions of employment. 
ARTICLE 32 
IMPLEMENTATION AND AMENDMENT 
A. This agreement shall become effective upon its approval by a majority of the 
Association members and Board of Education. 
B. This agreement is made and entered into to become effective July 1, 2002, 
unless otherwise specified, for the duration of two (2) years ending June 30, 2008, by 
and between the Superintendent of Central Square Central School and the Central 
Square Teachers' Association. 
C. This agreement may be amended by mutual consent of both parties with 
written evidence of said consent being presented by each party to the other, and 
signed by the President for the Association and the Superintendent. 
ARTICLE 33 
COMPLIANCE WITH THE LAWS OF 1969 - AGREEMENTS BETWEEN 
PUBLIC EMPLOYERS AND EMPLOYEE ORGANIZATIONS, 
SECTION 204(A) TAYLOR LAW 
Any written agreement between a public employer and an employee 
organization determining the terms and conditions of employees shall contain the 
following notice in type not smaller than the largest type used elsewhere in such 
agreement: 
"IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY 
PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE 
ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF 
LAW OR BY PROVIDING ADDITIONAL FUNDS THEREFORE SHALL 
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL." 
Central Square ~edchers Association 
Y-d  8-mob B ~ : L A _ ~  c3 *. . ~ G X Q ~  
Date car-. Costello, Superintendent 
Central Square Central School District 
APPENDIX "A" 
Memorandum of Understandinq 
This Memorandum of Understanding is entered into this 3 day of May, 1996 
by and between the Central Square Central School District (hereinafter the "District") 
and the Central Square Teachers Association (hereinafter the "Association") for the 
purpose of resolving a potential conflict between certain provisions of the parties' 
collective bargaining agreement (hereinafter the "Agreement") and the District's 
submission of a Shared Decision Making Plan (hereinafter the "Plan") in fulfillment of 
its responsibilities as set forth in Section 100.11 of the Regulations of the 
Commissioner of Education. 
WHEREAS, Article 25 of the 1989-93 Agreement was entitled Instructional 
Policies Advisory Council (I.P.A.C.) and sets forth the duties and responsibilities of 
advisory groups within the school system with respect to certain educational issues; 
and 
WHEREAS, the District has prepared and formally adopted a Shared 
Decision Making Plan in conjunction with designated representatives of the 
Association, representatives of other employee organizations within the District, and 
with residents of the community; and 
WHEREAS, The Plan has, in accordance with Section 100.11 of the 
Regulations of the Commissioner of Education, been submitted to and approved by 
the State Education Department; and 
WHEREAS, there are, or at least may be, certain areas within the Plan that 
conflict with certain provisions of Article 25 of the former Agreement; and 
WHEREAS, the parties believe that it is in their mutual best interests to clarify 
the relationship between such contractual obligations and the Plan, and to do so in 
writing to insure that there is no doubt as to such relationship; 
NOW, THEREFORE, IT IS AGREED by and between the undersigned parties 
as follows: 
I. The provisions of Article 25 of the former 1989-93 Agreement shall be, 
and hereby are, deemed null and void as of July 20, 1995 and shall continue to be 
null and void unless and until the District no longer participates in a Shared Decision 
Making Plan as set forth in Section 3 below. 
2. The provisions of the Plan shall be, and hereby are, effective as of July 
1, 1995. If there are any disputes with respect to actions taken pursuant to the Plan, 
such disputes shall be resolved in accordance with the dispute resolution 
mechanism set forth within the Plan. If the District takes any action based upon 
determinations made through the Plan, or acts contrary to the provisions of the Plan, 
and such disputes are not resolved in a manner satisfactory to the Association, such 
disputes may be submitted to the Commissioner of Education in accordance with 
Section 31 0 of the Education Law. 
3. In the event that the district no longer participates in a Shared Decision 
Making Plan, regardless of whether such plan is required by the Regulations of the 
Commissioner of Education, then the provisions of Article 25 of the 1989-93 
Agreement shall be reinstated to the same extent that existed in the 1989-93 
contract and shall be enforceable to the same extent as in the 1989-93 Agreement, 
i.e. by submission to advisory arbitration in accordance with the provisions of the 
Agreement. 
4 It is expressly understood that the provisions of the Plan, as now exist 
or as such Plan may hereafter be modified in accordance with the terms of the Plan 
or the Regulations of the Commissioner of Education, are not subject to the 
Grievance Procedure as set forth in Article 25 of the parties' current Agreement. It is 
further understood, however, that if any determination is made in accordance with 
this Plan, and thereafter carried out by the District, such determination, if it infringes 
upon the rights expressly accorded any teacher(s) or the Association by the 
Agreement, shall be subject to a grievance in accordance with Article 25 of the 
Agreement. 
5. The terms of this Memorandum of Understanding must be approved by 
the Association's Executive Committee and the District's Board of Education, in 
public session, before such Memorandum shall take effect. 
FOR THE ASSOCIATION: 
L 
President, Central Square Teachers Association 
dM & 
President, Board, &ducation 
APPENDIX "B" 
Employment of Half-Time Teachers 
It is hereby agreed that in the event that the District determines a need to 
retain half-time teachers in any assignment designated to include bargaining unit 
work, the following terms and conditions of employment will be in force: 
Compensation and Benefits 
1. Fifty percent (50%) of one year's base salary plus graduate credit at 
appropriate or agreed upon step on salary schedule. 
2. Eighty-five percent (85%) contribution toward individual healthldentallvision 
coverage or eighty percent (80%) contribution toward family medical 
coverage as outlined in the CSTA agreement. 
3. Fifty percent (50%) of all sick leaveldeath or illness in the familylpersonal 
business leave benefits as outlined in the CSTA agreement. 
Working Conditions 
Each half-time teacher will be assigned the following responsibilities: 
Length of Day: Elementary - 3 112 Instructional Hours (exclusive of lunch) 
Secondary - 3 Instructional Periods per day, plus assigned 
duty not to exceed fifty percent (50%) of the time required of full 
time staff members 
Evening obligations: - Maximum of three (3) per year 
APPENDIX "C" 
Saturday Suspension and After 
School Detention Program 
1. Rate of Compensation: $30.86 per hour for 2006-2007 
$32.07 per hour for 2007-2008 
2. Type of Appointment: Annual 
3. Number of Supervisors: Staff members will be appointed by the 
Principal. 
4. Administrative support: There will be an administrator on-call 
(but not necessarily on school grounds) 
during each Saturday Suspension 
session. 
5. Emergency cancellation: 
6. Frequency of sessions: 
8. Renegotiation provision: 
Cancellation of specific Saturday 
Suspension sessions will be the 
responsibility of the Principal. 
Notification of cancellation will be made 
through conventional media channels. 
Although Saturday Suspension is 
intended to be offered every other 
Saturday during the school year, 
actual scheduling of specific sessions 
will be at the discretion of the 
building principal. 
Efforts will be made to maintain a range 
of Student Number: between fifteen and 
twenty-five students at any given 
Saturday Session. 
All aspects of this agreement are subject to re - 
negotiation as needs mandate. 
Rate of Compensation: 
APPENDIX "Dm' 
Extended Dav Program 
Number of teachers 
involved in program: 
Type of Appointment: 
Hours of program: 
Renegotiation provision: 
Support for curriculum: 
7. Class Size: 
$2973 per teacher per semester course for 2006-2007 
$3089 per teacher per semester course for 2007-2008 
Annual 
Sixty hours per course per semester 
All aspects of this agreement are subject to 
renegotiation as needs mandate. 
Each teacher involved in the extended school day 
revision: program will be provided two (2) discretionary 
days in order to engage in curriculum revision. 
Per CSTA contract. 
APPENDIX "E" 
District Mission: To Empower All Students To Excel As Citizens In A Changing World 
CENTRAL SQUARE SCHOOL DISTRICT 
Annual Professional Performance Review 
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CENTRAL SQUARE CENTRAL SCHOOL DISTRICT 
DISTRICT MISSION: TO EMPOWER ALL STUDENTS TO EXCEL AS CITIZENS IN A CHANGING WORLD 
ANNUAL PROFESSIONAL PERFORMANCE REVIEW (APPR) 
Committee Roster 
Carolyn F. Costello, Co-Chairperson 
Kathleen Bartley, Co-Chairperson 
Carnicelli, Luke 
Cripps, Dale 
Douglas, Thomas 
Eiffe, Michael 
Losurdo, Ann 
Meredith, Linda 
Misch, Bonnie 
Nichols, Queenie 
Superintendent of Schools 
Assistant Superintendent for Instruction 
Red House Principal, Central Square Middle School 
Guidance Counselor, Central Square Middle School 
Principal, Paul V. Moore High School 
Teacher, Paul V. Moore High School 
Teacher, Central Square Middle School 
Teacher, Millard Hawk Primary School 
Principal, Millard Hawk Primary School 
Teacher, Cleveland Elementary School 
District Mission: To Empower All Students To Excel As Citizens In A Changing World 
Central Square Central School District 
Annual Professional Performance Review 
Philosophy 
The Central Square Central School District is committed to assisting all students in achieving 
personal excellence. The purpose of the Annual Professional Performance Review (APPR) is to 
foster continuing improvement of teacher performance and to comply with Commissioner's 
Regulation 100.2(7). The Central Square School District and the Central Square Teachers' 
Association have jointly developed the Annual Professional Performance Review to meet the 
following goals: 
A consistently applied system to annually evaluate the performance of educators; 
An evaluation system that recognizes the many facets of an educator's duties that 
impact students; 
An opportunity for the educator and administrator to jointly assess the overall 
performance rendered by the educator; 
A process that allows for constructive assistance based upon a consistently applied 
annual evaluation process; and 
A system of accountability and responsibility that guards the individual's dignity 
and protects the individual's pride. 
Criteria Used: 
Content Knowledge - demonstration of a thorough knowledge of the 
subject matter and curriculum. 
Preparation - demonstration of appropriate preparation employing 
the necessary pedagogical practices to support instruction. 
Instructional Delivery - demonstration that the delivery of 
instruction results in active student involvement, appropriate teacher 1 
student interaction and meaningful lesson plans resulting in student 
learning. 
Classroom Management - demonstration of classroom management 
skills supportive of diverse student learning needs which create an 
environment conducive to student learning. 
Student Development - demonstration of knowledge of student 
development, an understanding and appreciation of diversity and the 
regular application of developmentally appropriate instructional 
strategies for the benefits of all students. 
Student Assessment - demonstration of use of assessment 
techniques based on appropriate learning standards designed to 
measure students' progress in learning. 
Collaboration - demonstration of the development of effective 
collaborative relationships with students, parents and appropriate 
support personnel to meet the learning needs of students. 
Reflective and Responsive Practice - demonstration that practice 
is reviewed, assessed and adjusted on a continuing basis. 
TIMELINE FOR ANNUAL PROFESSIONAL PERFORMANCE REVIEW 
JULY 1 Review of Annual Professional AUGUST Performance Review by Superintendent with all evaluators. 
OCTOBER 
I NOVEMBER 
DECEMBER 
FORMATIVE JANUARY 
PROCESS 
FEBRUARY 
SUMMATIVE 
PROCESS 
APRIL 
MAY 
JUNE 
Visitations/Observations with major 
emphasis on the familiarization of 
classroom environment. 
Visitations/Observations with major 
emphasis on improvement of 
instruction. 
Continuation, as needed, of 
visitations/observations with major 
emphasis on follow-up. 
Deadline for formative observation 
is May 15. 
1 
Guidelines for Annual Professional Performance Review 
VISITATION PROCESS 
The visitation process begins when an evaluator enters the learning environment, either requested or 
not by the bargaining unit member, for the purpose of gaining a better understanding of the various 
aspects of that environment, including teaching styles, student ability levels, physical settings, etc. 
CRITERIA 
1. A visitation will be no less than ten (10) minutes in duration. 
2. A feedback session may be initiated by either party. 
3. The evaluator will provide a written notation to the bargaining unit 
member regarding the visitation (see E-4.a.). 
4. A visitation may become an observation or lead into the observation process. 
Learning; Environment - The classroom or other areas where staff member - student 
contact takes place. 
SPECIAL TEACHER GROUPS 
Bargaining Unit Members who use the special teacher forms are guidance counselors, school 
psychologists, speech therapists, occupational therapists, and physical therapists. 
CENTRAL SQUARE CENTRAL SCHOOL DISTRICT 
DISTRICT MISSION: TO EMPOWER ALL STUDENTS TO EXCEL AS CITIZENS IN A CHANGING WORLD 
Classroom Visitation Form 
TO: 
FROM: 
DATE: 
SUBJECT: 
OBSERVATION PROCESS 
The observation process begins when an evaluator enters the learning environment for the distinct purpose of 
collecting data for performance review. These may be scheduled or unscheduled. 
CRITERIA 
1. A pre-conference meeting is encouraged prior to a scheduled observation. 
2. Unscheduled observations may occur. 
3. An observation will consist of one time period of no less than 30 minutes or two time periods of no less 
than 20 minutes. When this observation consists of two time periods, it must occur within two consecutive 
days. The second time period must be a continuation of the first day's lesson. 
4. A post conference will be held within seven (7) working days to discuss the collected data. 
5. Following a post-conference, a written evaluation of the observation will be completed within ten (10) 
working days and given to the staff member. The staff member's signature will signify receipt of the written 
observation. The bargaining unit member will have the opportunity to make a written response on the post- 
conference observation form within seven (7) working days. The written observation and any written 
responses will be placed in the bargaining unit member's personnel file. 
6. Because of the value of immediate feedback, the evaluator and bargaining unit member are encouraged 
to respond as soon as possible within each stage. 
7. The evaluator will enter in to each category of the evaluation of that area. D (Distinguished), P 
(Proficient), B (Basic), and U (Unsatisfactory) will be used. 
8. The identification of unsatisfactory performance will lead to the development of a Professional 
Improvement Plan. The Professional Improvement Plan is not to be considered punitive in nature, but is 
meant to provide professional support for improving teacher performance. 
9. It is recognized that at some points during the observation process, the terms D, P, B, and U may 
not be appropriate. In these cases, N/A (Not Applicable) is acceptable to be used (see definition) 
Working Day - A day when school is in session. 
NOTE: The seven (7) day limit may be extended on a day-to-day basis due to extenuating 
circumstances; i.e., illness, personallfamily days, full day conferences and emergency 
situations. Itinerant staff members must have a post-conference as soon as possible, but no 
later than 4 cycles. 
Pre-Conference - A scheduled meeting between the evaluator and bargaining unit member to establish and clarify 
elements within the scheduled observation. These elements may include objectives of the lesson, parameters of the 
observation, specific teaching techniques, etc. 
Post-Conference - A scheduled meeting between the evaluator and the bargaining unit member to discuss the 
collected data from the observation. This meeting will be held prior to the generation of any final written observation 
report. If a Professional Improvement Plan is necessary, it will be discussed at this conference. 
E-5 
FORMATIVE PROCESS 
The formative process is used to assess a bargaining unit member's skill and performance based on the 
visitatiodobservation process. It will include the development of a Professional Improvement Plan when 
unsatisfactory performance has been identified during the observation process. 
Definition of terms: 
Visitation: A short visit of at least ten (1 0) minutes in duration. The purpose of a 
visitation is to allow the observer to develop a familiarity with the educational 
environment. 
Observation: An observation is based on a visit of no less than thirty (30) minutes or 
two visits within two consecutive days for no less than twenty (20) minutes each. The 
purpose of an observation is data collection for performance review. 
CRITERIA 
All bargaining unit members will have a minimum of one (1) visitation per year. A 
visitation is at least ten (10) minutes long. 
All fust year bargaining unit members new to teaching profession will have a baseline 
observation by October 30'. The baseline observation will be formative in nature but will 
not be part of the formal evaluation process. The baseline observation will not be put in the 
bargaining unit member's personnel file. 
A non-tenured bargaining unit member will have a minimum of two (2) observations 
per year. 
A tenured bargaining unit member shall have a minimum of one (1) observation every 
two years. 
Formative evaluations must be completed by May 15, unless there are extenuating 
circumstances (i.e. - medical leave of absence, military service). 
Alternative Forms of Evaluation 
(Portfolio and Self Assessment) 
Applies to tenured bargaining unit members only. 
Alternative forms of evaluation must be mutually agreed upon by bargaining unit member 
and building administrator. (see Teacher Evaluation Agreements) 
SUMMATIVE PROCESS 
The summative process is used to assess a bargaining unit member's skill and potential based on the 
formative process andor other data sources. It may include the development of a Professional 
Improvement Plan. 
A summative evaluation by a building administrator/program director will occur annually for all 
staff members. 
The surnrnative evaluation will be based on the bargaining unit member's performance during the 
school year and be consistent with the other information in the teacher's file. 
The surnmative evaluation may include a conference at the request of either the evaluator or 
bargaining unit member. 
Other data sources may be used in the s m a t i v e  evaluation process. Documentation of these 
other data sources will be given to the bargaining unit member. 
The bargaining unit member will have the opportunity to make a written response on the sumrnative 
evaluation form within seven (7) working days from its receipt. 
The summative process will be completed no later than the last day of the school year. 
Bargaining unit members will be evaluated on all APPR criteria every year. 
It is recognized that at some point during the summative process, the terms D, P, B and U may not 
be appropriate. In theses cases N/A (Not Applicable) is acceptable to be used (see definition). 
Other data sources - Information gathered outside of the normal visitation/obse~-vation process, yet within 
the school environment, which is reflective of the bargaining unit member's skill and performance. This 
information may be of a positive or negative nature. Evaluators may survey the bargaining unit member as 
to activities and accomplishments for the school year. Surveys should be written in a manner which is not 
viewed as punitive if the survey is not completed. 
Professional Improvement Plan 
A support team will be established for any bargaining unit member who is identified as unsatisfactory in 
any aspect of hisher performance. 
The support team will be comprised of the following: 
Elementary Secondary 
Building PrincipaV*District Administrator Building AdministratorIDistrict Administrator 
*Another Bargaining Unit Member *Another Bargaining Unit Member 
Subject Area Specialist 
*The bargaining unit member will be selected by the administrator and bargaining unit member (for whom 
the PIP is being written). 
The Professional Improvement Plan Support Team will develop a plan that identifies areas of 
unsatisfactory performance and strategies to improve the bargaining unit member's performance. 
The plan, developed by the Professional Improvement Plan Support Team, will include: 
1. A narrative statement that identifies and clarifies the area(s) of weakness. 
2. Strategies designed to improve the identified weakness(es). The strategies may include, but are not 
limited to: 
- the use of an outside resource person or specialist. 
- the use of another administrator within the district. 
- visits to other classrooms. 
- staff development opportunities. 
3. A time line that indicates the duration and schedule of events necessary to implement the 
strategies. 
4. Materials and resources that are needed. 
5 .  The administrator who identifies the bargaining unit member as unsatisfactory must be part of the 
Professional Improvement Plan Support Team. 
The Professional Improvement Plan will follow the formative, surnrnative, or documentation that identified 
the weakness(es) and become part of that plan. 
The Professional Improvement Plan Support Team will review the progress made by the bargaining unit 
member and determine whether the plan should be modified, continued, or terminated. This determination 
will be given to the bargaining unit member in writing and placed in the personnel file. 
CENTRAL SQUARE CENTRAL SCHOOL DISTRICT 
Mission Statement - To empower all students to excel as citizens in a changing world 
Professional Improvement Plan 
DATE: 
BARGAINING UNIT MEMBER: 
BUILDING: 
PROFESSIONAL IMPROVEMENT PLAN SUPPORT TEAM: 
Administrator Subject Area Specialist Designated Bargaining Unit Member 
REASON FOR PROFESSIONAL IMPROVEMENT PLAN: 
PROFESSIONAL IMPROVEMENT PLAN: 
List strategies to be used with an outline of expected outcomes, Strategies, 
and resources as well as a time line for the strategies to be implemented. 
EXPECTED OUTCOMES: 
STRATEGIES: 
RESOURCES: 
TIMELINE: 
SIGNATURES: 
Administrator Date Bargaining Unit Member 
Subject Area Specialist Date Designated Bargaining Unit Member 
Cc: Personnel (Original), Principal,, Subject Area Specialist, and Teacher 
Date 
Date 

Preparation 
Teacher demonstrates appropriate preparation employing the necessary pedagogical 
practices to support instruction. 
Applies effective elements of 
instruction when planning lessons 
which include but are not limited to: 
- Objective at correct level 
- Teaches to objective 
- Proper sequence of activities 
- Monitors/Adjusts 
- Anticipatory set/ Introduction 
- Closure 
- Modeling 
- Active participation 
- Motivation 
Knowledge of learners 
Resources for Teaching/ Learning r-- 
Consistently demonstrates 
search for best practices. 
Demonstrates use of 
multiple model with a 
clear understanding of 
the instructional 
process. 
Demonstrates clear 
understanding of 
student's varied 
approaches to learning 
and demonstrates ability 
to match varied 
approaches to student 
needs. 
Instructional materials and 
resources provide students 
the opportunity to initiate 
the choice, adaptation or 
creation of supplemental 
materials. 
APPR Rubric 
~ e m o n s t r a t e s ~ e d a ~ o ~ i c a l  
knowledge that reflects 
current research on best 
~ractices. 
Demonstrates clear 
understanding of elements of 
an effective lesson. 
Demonstrates and 
consistently applies different 
approaches to learning. 
Instructional materials and 
resources enhance student 
understanding. 
Demonstrates 
pedagogical knowledge. 
Uses elements of an 
effective lesson. 
Demonstrates 
understanding of different 
approaches to learning. 
Instructional materials 
and resources are 
suitable. 
Demonstrates little or no 
knowledge of pedagogical 
issues. 
Uses little or no elements of an 
effective lesson. 
Demonstrates little or no 
knowledge of different 
approaches to learning. 
Instructional materials and 
resources are unsuitable. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Classroom Manapement 
Teacher demonstrates classroom management skills supportive of diverse student learning needs, which 
create an environment conducive to student learning. 
APPR Rubric 
-- 
Teacher ~nteraction 
With Students 
Instructional Management 
Expectations for Student 
Behavior 
Management of the Learning 
Environment (resources of 
time, space, activities, and 
support personnel). 
Interactions are 
collaboratively and mutually 
reinforced. 
Students are working 
independently and assuming 
responsibility for productivity. 
Expectations are 
infused in the culture of 
the classroom. 
Resources are 
creatively utilized. 
Interactions are relevant and 
developmentally appropriate. 
Tasks for students are managed so 
that students are engaged in 
learning. 
Expectations reflect support of the 
District Code of Conduct by 
students and teacher. 
Resources are utilized to 
accommodate various levels of 
learning. 
Interactions are appropriate. 
Tasks for students are 
organized. 
Expectations have been 
established and aligned with 
the District Code of Conduct. 
Resources are utilized to 
support learning. 
Interactions are inappropriate. 
Tasks for students show little 
or no organization. 
Expectations are not aligned 
with the District Code of 
Conduct. 
Resources are utilized 
ineffectively. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
E-1O.c. 

Student Development 
Teacher displays knowledge of student development, understanding and appreciation of 
diversity, and the regular application of developmentally appropriate instructional strategies 
for the benefit of all students. 
APPR Rubric 
Characteristics of Age 
Group 
Varied Approaches to 
Student Learning 
Student Skills 
student Interests & Cultural 
Heritage 
Displays ability to adjust to ranges I Displays thorough understanding 
within-the age group.- ( ofthe age group. 
Displays ability to diversify Displays thorough understanding 
instruction. of varied approaches to learning. 
Displays ability to address Displays thorough understanding 
individual student needs. of student skills. 
Displays ability . to address Displays thorough understanding 
diversity in student interests mdent interests 
cultural heritage. 
and/or cultural heritage. 
Displays an understanding of the 
age group. 
Displays an understanding of 
varied approaches to learning. 
Demonstrates an understanding 
of student skills. 
Displays an understanding of 
student interests andor cultural 
heritage. 
Displays little or no knowledge of 
the age group. 
Displays little or no 
knowledge of varied 
approaches to learning. 
Demonstrates little or no 
knowledge of student skills. 
Displays little or no knowledge of 
student interests andor cultural 
heritage. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Student Assessment 
Teacher implements assessment techniques based on appropriate learning standards 
designed to measure students' progress in learning. 
APPR Rubric 
Alignment with Instructional I Aligned with instructional I Provides multiple methods for 
Criteria andytandards 
Goals goals and modified to meet 
individual needs. 
~kova t i ve  assessments are 1 used and clearly 
I reflections are used. I used. 
student 
Multiple methods of assessment 
are used and communicated. 
Use For Planning 
goals. 
Methods of assessment are 
clear and communicated. 
communicated. 
Student self-assessments and ~ssessment results&e used. Student self-assessments are 
Alignment with instructional 
goals is not evident. 
Methods of assessment 
contain unclear criteria or 
standards. 
Use of assessment results is not 
evident. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 

Reflective and Responsive Practice 
Teacher will demonstrate that practices are reviewed, effectively assessed, and that 
appropriate adjustments are made. 
APPR Rubric 
~ffectiveness of Lesson 
Use in Future Teaching 
Makes a thoughtful, accurate 
assessment of a lesson's 
effectiveness, citing many 
specific examples ffom the 
lesson and relating them to best 
practices. 
Makes an accurate assessment of a 
lesson's effectiveness and can cite 
specific references to support the 
judgment. 
Has an accurate impression 
of a lesson's effectiveness. 
Offers specific alternative 
approaches. 
Makes suggestions for 
lesson improvement. 
Makes specific suggestions for 
lesson improvement. 
Misjudges the success of a 
lesson. 
Makes no suggestions for 1 lesson improvement. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Evidence of Professional 
Development 
Seeks and leads opportunities for 
professional growth. 
Seeks opportunities for 
professional growth. 
Participates in professional 
development. 
Shows no sign of participating 
in professional development. 
1 
C E N T ~ L  S ~ U A R E  C E N T ~ L  SCHOOL ~ I S T ~ C T  ' 
! 
Mission Statement -To empower all students to excel as citizens in a changing world 
POST-CONFERENCE FORMAL OBSERVATION FORM 
SCHEDULED: 
UNSCHEDULED: 
INVITATION: 
EVALUATOR: 
BARGAINING UNIT MEMBER: 
GRADE/POSITION: 
LESSON/ACTMTY: 
GROUP SIZE: 
DATE OF PRE-CONFERENCE: 
DATE OF OBSERVATION: 
DATE OF POST-CONFERENCE: 
DATE OF RECEIPT OF REPORT: 
D = Distinguished P = Proficient B = Basic U = Unsatisfactory * NIA = Not Applicable 
Content Knowledge Student Development 
Knowledge $drja@ine 
Familian'p with cumrrrmla 
Preparation 
Knowledge ofpedagogy 
Applies effective coqonents ofin~trudion when planning 
Knowledge dlearner 
Resourcesfor teaching/ learning 
Instructional Delivery 
Directions/Pmcedures 
Presentations 
Cn'tical thinking 
Flexibilip 
Responsiveness 
Pacing 
Comunication 
Classroom Management 
Teacher interaction with students 
Instmctional management 
Expectation far &dent behavior 
Management offearning enuhnment 
Characten>tics ofage grotrp 
Approaches to student learning 
Student $kill3 
Student interests and cultural heritage 
Student Assessment 
Algnment with instnlctionalgoah 
Cn'teria and Standardr 
Use for planning 
Collaboration 
Relationships with colleagues 
Staff nlationships that support the needr ofstudents 
Indusion ofjamilies in the instmctionalprogram 
Reflective and Responsive Practice 
Effectiveness of lesson 
Use in future teaching 
Evidence ofprofessional a h e l p e n t  
*Needs a professional improvement plan 

"STA3FF MEMBER: 
SCHOOL YEAR: 
CENTRAL SQUARE CENTRAL SCHOOL DISTRICT 
Mission Statement - To empower all students to excel as citizens in a changing world 
SUMMATIVE EVALUATION FORM 
ADMINISTRATOR: 
D = Distinguished P = Proficient B = Basic 
Content Knowledge 
Knowledge of disczpline 
Familia~p with cummcub 
Preparation 
Knowledge o f p e d a g ~  
Applies effective components o f  instruction d e n  planning 
Knowledge of Learner 
Resourcesfor teachingllearning 
Instructional Delivery 
Directions/ Procedures 
Presentation 
Cntical thinkng 
F/exibilip 
Re~onsiveness 
Pacing 
Communication 
Classroom Management 
Teacher interaction mtb students 
Instructional management 
Expectation for student behavior 
Management o f  learning envimnment 
-4tudent Development 
Characteristcs o f  age groq 
Approaches to student learning 
Student s&h 
Student interests and cultural heritage 
Student Assessment 
- .- 
Alignment wiib insfm&onalgoab 
Critaa and Stanhrdr 
Useforplanning 
Zollaboration 
Rekltr'on~hip~ with colhagues 
Staf relationships that support the needr o f  students 
Inclusion offamilies in the insfmctionalprogram 
Reflective and Responsive Practice 
Effectiveness of lesson 
Use inj2ture teaching 
EYidence ofprofessional development 
The back afthisfam irpmuidedfr r~ewi~ors  fo ebborafe on the m'rena 
-- 
E-12 
RECEIPT OF REPORT: 
POSITION: 
SCHOOL: 
U = Unsatisfactory * N/A = Not Applicable 
*Need a Pmfessional Improvement Pbn 
Staff Member's Commentts): 
(This area may also be used to include any activities in which you have participated in such as staffdevelopment, leadership opportunities, and other 
accomplishments that have not been mentioned.) 
Signature of Supervisor Date Signature of Bargainjng Unit Member Date 
Cc: Personnel (Original), Principal and Teacher 

Management 
Special teacher demonstrates management skills supportive of diverse student needs. 
APPR Rubric 
I I task management. service. 
T i m e  ~ a n a ~ e r n e &  
Organization 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Use of time is innovative. 
Takes a leadership role in 
Record Keeping 
Utilization of Resources 
Use of time is consistently 
appropriate. 
Tasks management enhances 
Takes a leadership role in 
record maintenance. 
Resources are utilized in 
an innovative manner. 
Use of time is appropriate. 
Tasks are organized. 
Record maintenance enhances 
service. 
Resources are utilized to 
enhance support service. 
Use of time is 
inappropriate. 
Tasks are not organized. 
Records are maintained. 
Resources are utilized to 
support service. 
Records are not 
maintained. 
Resources are utilized 
ineffectively. 
Student Development 
Special teacher displays knowledge of student development, understanding and appreciation of diversity, and 
the regular application of developmentally-appropriate strategies for the benefit of all students. 
APPR Rubric 
I Characteristics of I Displays ability to adjust to / Displays a thorough ( Displays an understanding of I Displays little or no knowledge of 
StudentISpecial Teacher 
Relationships 
- Trust 
- Respect 
- 
productive relationships. ranges within diverse 
populations. 
understanding of productive 
relationships. 
productive relationships. 
I I I I 
Student Needs I Seeks omortunities to I Displays thorough I Demonstrates an understanding I Demonstrates little or no 
- Rapport 
Approaches to Meeting Student 
Needs 
- I knowledge of student needs. 
Utilizes innovative approaches to 
service. 
- CognitivelAcademic 
- SociaVEmotional 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Displays thorough 
understanding of varied 
approaches to service. 
I I 
expand understanding of student needs. 
student needs. 
of student needs. 
Displays an understanding of 
varied approaches to service. 
Displays little or no knowledge of 
varied approaches to service. 
Professionalism 
Special teacher demonstrates a thorough knowledge of the characteristics of professional behavior that 
result in effective delivery of sentice. 
APPR Rubric 
I Self Confidence I Self-assurance and poise I Consistently displays self- 
Responsibility Demonstrates initiative through 
a proactive approach to tasks 
associated with role. 
facilitate optimal delivery of 
service. 
Not Applicable I Practice of appropriate 
confidentiality. 
Approach to tasks associated 
with role enhances service. 
- - -  
assurance and poise. 
Establishes Trusting 
Environment with Staff 
Communication 
- Writing 
- Speaking 
Establishes an environment Ability to establish an 
conducive to sharing. environment conducive to sharing 
information clearly. ineffectively. 
- - 
Completes and follows through 
with tasks associated with role. 
Displays self-assurance and 
poise. 
Takes a leadership role in 
promoting a climate of sharing 
and personal growth. 
Conveys and receives 
information for a variety of 
purposes and in multiple ways. 
- Listening 
confidentiality is not evident. 
Completion and follow through 
with tasks associated with role is 
not evident. 
Display of self-assurance and 
poise is not evident. 
Consistently establishes an 
environment conducive to 
sharing. 
Conveys and receives 
information with a variety of 
audiences. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Collaboration 
Special teacher develops effective collaborative relationships with administration, peers, parents or 
caregivers, as needed, and appropriate support personnel and outside support agencies to meet the needs 
of students. 
APPR Rubric 
Relationships with 
Colleagues 
Outside Support 
Agencies 
Staff relationships that 
support the needs of students. 
Inclusion of families in the 
identified service 
Takes initiative in promoting 
effective collegial relationships. 
Takes a pro-active role in 
working with outside support 
agencies. 
Takes a pro-active role in 
working as a team member. 
Consistently includes families 
with ongoing follow up. 
Exhibits support and I Maintains professional 
cooperation relationships relationships with colleagues to 
with colleagues. fulfill the duties that the school or 
district requires. 
Promotes a positive, Works with appropriate outside 
respectful, professional support agencies. 
relationship with appropriate 
- -  - 
outside support agencies. 
Promotes a positive, I Works with appropriate staff. 
- -  - 
respectful, professional 
relationship with appropriate 
staff. 
Successfully includes families. Makes fiequent attempts to include 
families. 
Relationships with colleagues are 
non-productive. 
Is reluctant to work with appropriate 
outside support agencies. 
Is reluctant to work with appropriate 
staff. 
Makes little or no attempt to include 
families. 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
E-13.e. 
Reflective and Responsive Practice 
Special teacher will demonstrate that practices are reviewed, effectively assessed, and that appropriate 
adjustments are made. 
APPR Rubric 
( Use in Future Service I Consistently seeks to improve / Applies suggestions for service I Incorporates suggestions for I Suggestions for service are not I I I service through own initiative. improvement to other situations. service improvement. I I I evident. I 
In order to be considered for any level, you must meet or exceed the criteria in all previous levels. 
Evidence of Professional 
Development 
Seeks and promotes 
opportunities for professional 
growth. 
Seeks opportunities for 
professional growth. 
Participates in professional 
development. 
Shows no sign of participating in 
professional development. 
Mission Statement - To empower all students to excel as citizens in a changing world 
POST-CONFERENCE FORMAL OBSERVATION FORM FOR SPECIAL TEACHER GROUPS 
I SCHEDULED: to BARGAINING UNIT MEMBER. DATE OF PRE-CONFERENCE: 
1 UNSCHEDULED: to GRADE/POSITION: DATE OF OBSERVATION: 
INVITATION: to LESSON/ACTMTY: DATE OF POST-CONFERENCE: 
EVALUATOR: GROUP SIZE: DATE OF RECEIPT OF REPORT: 
D = Distinguished P = Proficient B = Basic U = Unsatisfactory * NIA = Not Applicable 
Professionalism Student Development 
Confdentiality 
Reqonsibiky 
Se$Confdence 
Establishing trt/sting environment with staf 
Communication 
characteristcs ofstudent/teacher relationships 
Approaches to meeting student need 
Student need 
Preparation Collaboration 
Applies efective components ofprtparation with planning activities 
Management 
Time management 
Oqaniyaion 
Record &ping 
Utiliyation ofresources 
Relationships with colleagues 
Outside suppot? agencies 
Staf relationships that suppot? the need o f  students 
Inclusion offamilies in the ident$ed service 
Reflective and Responsive Practice 
Use in fiture service 
Evidence of professional development 
*Needs a professional improvement plan 

CENTRAL SQUARE CENTRAL SCHOOL DISTRICT 
Mission Statement -To empower all students to excel as citizens in a changing world 
SUMMATIVE EVALUATION FORM FOR SPECIAL TEACHER GROUPS 
- 
STAFF MEMBER: 
SCHOOL YEAR: 
--APPOINTMENT: 
ADMINISTRATOR: 
FtECEIPT OF REPORT: 
POSITION: 
SCHOOL: 
D = Distinguished P = Proficient B = Basic U = Unsatisfactory* N/A = Not Applicable 
Confidentia fig 
Responsibilit-y 
Se~con@nce 
Esiablishing tnrsting envimnment with staff 
-- 
Communication 
Preparation 
Applies effective components finparation when phnning activities 
Time management 
- Organization 
Record Keeping 
Utilization o f  resources 
-- 
Student Development 
. -. Characteristcs ofstudent/teacher rehtionships 
Approaches to meeting student need 
Student need 
. .. 
Collaboration 
- Rehtionsh@s with colleagues 
Outside support agencies 
Staff rehtionships that srrpport the need Ofstudents 
Inclusion Off.milies in the ident$ed sewice 
- 
Reflective and Responsive Practice 
Use in future senke 
E vidence ofprofessional development 
The back ofthisfom is pmw'dedfor mpenrisors to elbborate on the m'zmia. 
*Needs a Professional Improvement plan 
Supervisor's Comment(s): 
Staff Member's Comment(s): 
(This area may also be used to include any activities in which you have participated in such as staff development, leadership opportunities, and other 
accomplishments that have not been mentioned.) 
Signature of Supervisor Da te  Signature of Bargaining Unit  Member Da te  
Cc: Personnel (Original), Principal and Teacher 
Central Sauare Central School District 
DISTRIm MISSION: TO EMPowE~ ALL S T U I ) ~  TO'EXCEL AS CITIZENS IN A W G i N G  WORLD 
Self Assessment 
GUIDELINES 
Self Assessment refers to a process that involves the video taping of teaching episodes as 
well as a written summary of the videotaped lessons. It also provides a means for 
reflection and the opportunity for critiquing one's own teaching and evaluating the 
effectiveness of one's own lesson. 
The Self Assessment process is as follows: 
6 Teacher meets with principal to set goals and establish videotaping schedule. 
*:* A minimum of one videotaped lesson every two years. 
6 Teacher videotapes selected classes. 
*:* Teacher views videotape. 
*:* Teacher writes a reflection of the videotaped lesson of their choice. 
*:* Post-conference will focus on this self-assessment based on the videotaped lesson 
and written reflection. 
The Self Assessment will be evaluated using the rubrics established for the typical 
formative and summative process. 
Central Square Central School District 
DISTRICT MISSION: TO EMPOWER ALL STUDENTS TO EXCEL AS CITIZENS IN A CHANGING WORLD 
Teacher Evaluation Agreement 
Self Assessment 
agrees to develop a Teacher Self Assessment. This self 
assessment will serve as an indicator of the successful completion of the 
teacher's and district's goals. 
APPR Criteria 
Content Knowledge 
Instructional Delivery 
Student Development 
Preparation 
Reflective and Responsive Practice 
Classroom Management 
Student Assessment 
Collaboration 
The criteria checked are included in the Self Assessment. A written 
reflection on the areas selected is required. The Self Assessment Agreement 
must be signed by the second Monday in October. A review conference will 
be held prior to the end of the first semester. 
Administrator Date Teacher Date 
Central Square Central School District 
DISTRICT MISSION: TO EMPOWER ALL STUDENTS TO EXCEL AS CITIZENS IN A CHANGING WORLD 
Post-Conference Self-Assessment Form 
Administrator: Date: Bargaining Unit Member: Date: 
cc: Personnel (original), Principal & Teacher 
Areas for Potential Growth: Areas for Potential Growth: 
Teacher Portfolio 
GUIDELINES 
A Teacher Portfolio is a compilation of things a teacher has done both in the classroom 
and elsewhere. Portfolios are constructed by teachers to highlight and demonstrate their 
knowledge and skills in teaching. It also provides a means for reflection and the 
opportunity for critiquing one's work and evaluating the effectiveness of lessons or 
interpersonal interactions with students andfor colleagues. 
What is actually included or related in a Teacher Portfolio depends on the agreed upon 
criteria being evaluated. A portfolio may include, but is not limited to: 
Teacher background. 
Class description: time, grade and content. 
Personal statement of teaching philosophy and goals. 
Documentation of effort to improve one's teaching: seminars, programs. 
Implemented lesson plans, handouts and notes. 
Graded student work such as tests, quizzes and class projects. 
Colleague observation records. 
Photographs of bulletin boards, chalkboards, projects or classroom 
activities. 
Written reflections on teaching. (required) 
Ideally, a teacher portfolio is a document created by the teacher that reveals, relates, and 
describes the teacher's duties, expertise and growth in teaching. A written reflection 
must explain how each component is related and how it relates to the agreed upon 
criteria. This must include how the portfolio helped the teacher grow as a professional 
including strengths and areas for potential growth. 
The teacher portfolio will be evaluated using the rubrics established for the typical 
formative and summative process. 
Central Square Central School District 
DISTNCT MISSION: TO EMPOWER ALL STUDENTS TO EXCEL AS CITIZENS IN A CHANGING WORLD 
Teacher Evaluation Agreement 
Portfolio 
agrees to develop a Teacher Portfolio. This portfolio 
will serve as an indicator of the successful completion of the teacher's and 
district's goals. 
APPR Criteria 
Content Knowledge 
Instructional Delivery 
Student Development 
Preparation 
Reflective and Responsive Practice 
Classroom Management 
Student Assessment 
Collaboration 
The criteria checked are included in the Portfolio. A written reflection on 
the areas selected is required. The Portfolio Agreement must be signed by 
the second Monday in October. A progress conference will be held prior to 
the end of the first semester. 
Administrator Date Teacher Date 
Central Square Central School District 
DISTRICT MISSION: TO EMPOWER ALL STUDENTS TO EXCEL AS CITIZENS IN A CHANGING WORLD 
Post-Conference Portfolio Form 
Administrator: Date: Bargaining Unit Member: Date: 
cc: Personnel (original), Principal & Teacher 
Areas for Potential Growth: 
L 
Areas for Potential Growth: 
APPENDIX "F" 
District Mentoring Program 
Definition: The Mentoring Program will support the role of a mentor working with an 
apprentice. A mentor provides the apprentice with "support, feedback, problem solving 
techniques, guidance, and a network of colleagues who share insights, resources, 
practices and materials." This process also gives seasoned staff the opportunity to share 
their knowledge, experience, and practice in the art of teaching. It similarly provides a 
support system for the new teachers and a cadre of assistance to help them be successful 
in a teaching career. 
All probationary teachers new to the profession will be assigned mentors in the first year of 
their hiring. This program may be expanded as more resources become available. 
The Mentoring Program is currently coordinated by the District Mentoring Coordinator. A 
District Mentoring Program trainer will be appointed by the District Mentoring Coordinator. 
The program is overseen by the Mentoring Committee. This committee is comprised of five 
teachers chosen by the CSTA and three administrators chosen by the Assistant 
Superintendent. 
Eligibility for Mentoring: Professional staff who are tenured and possess their permanent 
teachers certification and recently retired teachers (two years) are eligible to apply to serve 
as mentors. Subject Area Specialists are not eligible to apply. 
Selection Process: Veteran teachers who are interested in serving as mentors will submit 
an application to the personnel office. The District Mentoring Committee will conduct a 
review of prospective mentor teacher applications from all buildings. Upon approval, the 
teacher will be placed in a mentor pool for future assignment and training as a mentor. 
Mentor-apprentice matching will be conducted by the Assistant Superintendent for 
Instruction in consultation with principals whenever appropriate. 
Criteria to be a mentor: Members of the professional staff will be selected as mentors 
based upon professional career that demonstrate knowledge and skills in education and 
the subject area or grade level to be mentored, and having established creditability as 
effective educators. Once selected as mentors, those individuals will be placed in the pool 
for available mentors at the appropriate grade levelldepartment in the school. 
Based upon expectations for a mentor, a staff member will not be eligible for the program if 
helshe is participating as a master teacher for a pre-service teacher during that year. 
Mentors who carry a full teaching load will provide support to only one apprentice. 
Assignments: Every attempt will be made by the District Mentoring Coordinator to match 
the mentor and apprentice by grade and subject area. However, mentors may be matched 
by primary, intermediate, middle school or high school if no exact match is available. 
K-12 areas, including special area teachers, library media specialists, psychologists, and 
special education teachers will be matched with someone within the specialty, but probably 
not at grade level. 
Components of an effective mentoring program: 
The Assistant Superintendent for Instruction will act as District Mentoring 
Coordinator 
Building a trusting, supportive and open relationship 
Providing training in standards, curriculum, instruction and assessment information, 
procedures and policies 
Coaching effective teaching methods, practices and classroom management 
Building effective communication and relationships with students, colleagues, 
administration, parents and community 
Providing educational research and professional articles 
Providing support in all aspects of the Annual Professional Performance Review 
based on the apprentice's needs 
Writing bi-monthly reflections regarding the program and submitting an annual 
review by both the mentor and apprentice 
-Men toring Program Expectations: 
Role of Confidentiality: The mentor-apprentice relationship is a formative, supportive, 
and non-evaluative relationship. In order to support the development of a trusting, and 
open relationship, the mentor-apprentice relationship is confidential. 
Mentoring will occur on an established and scheduled manner a minimum of two times per 
month. These meetings may occur during the summer months, before or after school 
hours, and during release time from professional assignments. The mentor will observe in 
the apprentice teacher's classroom and the apprentice teacher will observe the mentor at 
least once per semester. Additionally, apprentice teachers will participate in regularly 
scheduled professional development opportunities during conference days, but will not be 
required to attend targeted staff development initiatives until year two. 
Mentors will meet bi-monthly with other mentors to participate in mentoring refreshers and 
debrief with each other about their apprentices. They will also learn new structures for 
working with their apprentice teacher during these meetings. 
Mentors and apprentices will be provided with a substitute for at least one day per month 
(which may also be divided into two half-days) for observations and formal meetings. 
New mentors will be required to attend a two (2) DAY training session for mentoring in the 
summer and a half-day during new teacher orientation to work with their apprentice. 
Returning mentors will attend a one-day refresher training and a half-day during new 
teacher orientation to work with their apprentice. 
Mentor Training: Mentors will be instructed in skills needed to facilitate the success of the 
program based on a model to be decided by the mentoring committee and the District 
Coordinator of the Mentoring Program. 
This training will include but not be limited to: 
Expectations and responsibilities of mentors 
Expectations and responsibilities of apprentices 
Coaching models, questioning techniques, moving the apprentice to autonomy and 
other appropriate topics 
Optional videotaping at the discretion of the apprentice. Any use of the video tape 
must be authorized by the apprentice. 
Confidentiality 
Role of Administration 
Responsibilities of the Mentor: 
Support the apprentice by providing information and addressing issues related to 
curriculum, instruction, assessment, and standards based education 
Provide opportunities for apprenticelmentor classroom visits with feedback at least 
once per semester. 
Serve as a role model by conveying positive beliefs and behaviors about teaching 
and the profession 
Help the apprentice deal with the practical details of teaching 
Assist the apprentice in establishing working relationships with colleagues, 
administration, parents and community 
Listen to concerns, questions, and problems without judgment 
Serve as a resource for ideas and reflective practice in assisting the apprentice to 
develop hislher own style and competence as a professional educator 
Be trustworthy, supportive, nurturing, and professional 
Maintain confidentiality unless a safety issue emerges 
Provide a task-oriented focus established through two-way interchange about goals 
and procedures 
Support the apprentice with the requirements of the APPR 
Schedule time with the apprentice a minimum of two times per month 
Maintain a log of all dates of contact and topics discussed with the apprentice to be 
collected at the January and May training meetings and reviewed by the District 
Coordinator. A log sheet will be provided. 
Attend training as designated. 
Responsibilities of the Apprentice: 
Understand the program is non-evaluative in any way 
Discussion of classroom issues with mentor 
Consider a variety of teaching techniques, classroom management strategies, and 
student assessments 
Attend training as designated 
Apprentices will be expected to meet with their mentor on a regular basis, a 
minimum of two times per month. 
Professional Development Plan: Mentoring is directly tied to the district Professional 
Development Plan and will be addressed by the Professional Development Committee as 
to specific actions necessary to support the program. 
Compensation: Mentors who have been assigned by the District Mentoring Coordinator 
and approved by the District Superintendent will be appointed by the Board of Education. 
The compensation will be $1,000 per year. 
Feedback: Program evaluation will be provided from the mentors and apprentices, to the 
District Coordinator. The District Mentoring Committee will review the program twice a year 
(January and June). 
